GO
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Subject:- Regarding Fra

Rules.

All the Admini
formulation/amendments
Department of Personnel.
and the emphasis of the G
brought urgency to the finz
that many times the propd
consonance with the Guid
the requisite instructions d

for the information and ber

2. Administrative
requested to ensure that 1
‘Service Rules’ of the Al
accordance with the L«

(Annexure-I), Letter No.9/2

1) and Letter No. 17/01/2C

iming/Amendment

VERNMENT OF PUNJAB
\RTMENT OF PERSONNEL

NNEL POLICIES-1 BRANCH)

of “Departmental Service

strative Departments (ADs) refer the matter of

in their respective Service Rules to the
The recent restructuring of various Departments
ovt. to fill up the vacant posts at the earliest has
lization of the Service Rules in all ADs. It is seen
)sal by the various ADs are incomplete or not in
elines/Rules in this regard. Hence, it is felt that
lealing with the issue be compiled and circulated

1efit of all the ADs.

Secretary/Head of Departments are thus
the proposal regarding framing/amendments of
Ds is complete in all respect and is in
stter No.6780-DSSII(2)-73, 5t November,1973
23/91-4PPI/8259, dated 09.06.1994 (Annexure-

21-4PPI/370, Dated 20.06.2022(Annexure-I11).

S Further, in order to assist the ADs in resolving their queries.

The following dedicated staff has been deputed by the Department of

Personnel :-

Sr. | Name, Designation & contact No. email ID

No.

1 Smt. Rajvinder Kaur, Superintendent, ppl.branch.personnel@
PP-1 Branch, Mob. No. 9914400197 punjab.gov.in

2 Sh. Sandeep Kaushal, ppl.branch.personnel@

Senior Assistant, PP-

Mob. No. 941797228

| Branch,
o

punjab.gov.in

A time slot fro
been fixed wherein any

discussion/clarification /ass

m 2.30 PM to 4.00 PM every Thursday has

Department can send their officials for

sistance without any prior appointment.,




e The Department of Personnel has also compiled a list of
“FREQUENTLY COMMITTED MISTAKES?” by various ADs while sending

their proposals. All ADs may pay special attention to them before sending

their proposals to the Department of Personnel.(Annexure-IV)

5. You are also

requested to depute a Nodal Officer for

finalization of matters regarding to the ‘Service Rules’ of your department

mentioning Name, Phone No., email ID of the Nodal Officer. A copy of the

same may also be sent to the Department of Personnel.

I assure you that the Department of Personnel shall make all

efforts to assist you in finalization of the Service Rules of your department

at the earliest.

To

?

\
UIEer Secre%mnnﬁl

All Special Chief Secretaries,

Additional Chief Secretaries,

Financial Commissioner’s/Principal Secretaries and
Administrative Secretaries to the Government of Punjab.

1.D.No.17/01/2021-4PP1(BF)/ 7&&_ Dated, Chandigarh the 1§-| 3. X022




Anneste ~ T

- Frami; iy :""‘5“'-'_: of service rules for each
class c’ri’ servi@e /posts under  the Punjab
Gnvernmeni——-Révmé& Model Service Rules.

Will the Fma ncisl Cemmissmn&rs and all the Ad-
" ministrative Secretaries to Government, Punjab, kindly
refer fp the sub;]eet noted above ?

f.f:?“_,les, 1965 regulatiﬁg the
Lo e hi & he itions of gervice of persons
£ apnted to services and pos%:g except ¢lagg IV, under the
Punjab Government were @éﬁﬂlated to all Admmzstra-
tive Departments in 1986 to serve as gmﬁmg principles for
in 'ffi_}:%xeﬂcii ng the Service Rules in terms of Consti-
B _" ng. Taking note of the new factors
s place since 1866 and in appreciation of
g enunciated by various courts, the
Model Service Rules referred to above, have been revised
in consultation with the Law Department. A copy of
the revised Model | Service Rtﬁes is enclosed. '

Rtﬁes ﬁhmﬂd mva imbiy be adopzed for pur};oses t}f fram-
ing various service tules by the departments except with
suﬁh '@'&riaﬁons as may he called fer in view of the nature

would ensure a umfom approach in
: _{ﬁ avoid infirmities in~various rules as

SEPVRRE SRS

SR e O S R S







brief, in a tabular statement where the pro-
posals of the AD., run counter to the advice
received from various autherities referred to
‘above.

() After the

nisters, these shall be notified
t Gazette. Ten copies of the

. suppllﬁa f.@ Ch ‘__Secretary (iﬂ SEI‘VICES I1

:ogress made in this regard

‘necessary instructio

G ns may be issued to the departments
_under: hen:- contral

(under mtunatm\n to Services 11
raming of service rules for
i/pos%g without any further delay.
behalf may kindly be watched by main-
ison at th%% : __Z.Secretmatlﬂdmmistratlve

SERVICE RULES, 1973 REF.‘LEC’I‘ING
RAL)| P.chy OF GOVERNMENT

(nagie)

Department

_ Notiﬁﬁa:tion
e . 19

No. GSR/Cons.-jArt 309, 187, 234,/19 —In exercise of
the powers conferred by the proviso to Article 309 of the
Constitution of India, the Governor of Punjab is pleased
to make the following rules regulatmg the recruitment,
and the conditions of service of persons appomted
to————————(name of the Service), namely :—

shorttie, 1. (1) These rules may be called the—
coment and mosies (na_ of Service) Rules, 197
application.

draft mies have been appmved by

dmen%s ‘when printed shall be

as are nat presently-

_.has nnﬁ been satxsfétory 4 It is, therefore, requested that

letter may g;gas,e_ be

USRS







Nationality,
domicile and
character of
c,and;dates

appointed in

Service,

bility is necessary
interview conducte

India.

712

4, (1) No candidate shall be appointed to the Service
unless he is— :

(a) a citizer of India; or

(b) a citizen of Nepa! or

~ (¢) a subje iz%{zz:uf Bh i‘:f*afx;-;or

(d) a Tibetan refugee who came over to India
 before the 1st January, 1962 with the intention
of permanently setthng in India; or

_‘(e) a person of Indian origin who has ngrated

°  from Pakistan, Burma, Shri Lanka and East
African | ccruntst of Kenya Uganda and the
United Republic of -Tanzanm (formerly
Tangan ke and ﬁannbar) Wlth the _intention
-of permane :

Prowtded th@t a candlda;te belongmg to cate-

"gorles (I:), (c), (d) and (e) shall be a person in

isstied by the Government of India.

fe in whose case, a certificate of eligi-
may be admltted to an examination or
d by the Commission or the Board or
other recruiting a_:‘hority?-xg
also provisionally be appointed subject to the necessary
certificate being -;jven to ,:Ixim by *i:he Govemment of

(2) A candidat

(3) No person hall be recruited to any Service by
, unless he produces a certificate of

direct appointment
character from the principal academic officer of the

university, college| scho&é or institution last attended,
if any; and similar certificates from two responsxble

. favour a certificate of eligibility has .

the Government and he may







Probstion 9. .(1) Persons a
Mm on probatmn fOr a per

714

7. The appointmmnt to the Service shall be made
_.-uthorlty to be mdlcated in respect

& Mﬁhﬂ.éiﬂi 8 Appmntment to the Service shall be made in the

following manner, namely :—

‘cent by direct recruitment;
i) ~ per cent by yr@motmn from amongst

(i) by transfer _?:tf a sultabie candidate is not avail-
“able by the afore-mentmned two methods.

ppointed to any Semce shall remain
iod of two years, if recruited by
service.  direct appointment artd one year if’ recru:lted otherwise -

_ Provided that—

&

(a) any period, after suaeh_ : appomtment - spent on
deputation or '0Y {__:p_ondmg or a hlghem post
- shall count towardsz-: the period of pmbatmn

(b) in the case :f an ag}pomtment b;y transfer, any
period of work in equivalent or higher rank,
. o appointment to the Service may, in t
 discretion bf the appointing authority, be
~ allowed to count tﬁW&TdS the perzod of p‘;ﬁba—w.
’1:1011 and: | 4

(¢) any pericd -*_f oﬁ”lc;atmg appom’tment t@ ﬁhe
- Service shall he 0
 probation, but no
-_,ishall on ti;_r.-

(2) If, in the opinion of the appomtmg authonty, the
work or conduct of a person during the pericd of proba—
tion is not satisfactory, it may—

*_;n ig recruited by direct appoint-
vense with his services, or revert him
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Provxded that where thére are different cadres in a
Serv1ce the senlonty; shall he determined separately for
each cadre, .

Prov1ded further| tha‘i: in t’he case of members reﬁruited
by direct appointment, the order of merit determined by
the Commission, the Board or other recruztmg a,uthorzty,
as the case may h@, E hse dlstur%;ed in fixing the
fsemerﬁ;y : .

vaided furthe ‘, : hat
a:Ppnmted on the same ¢
mined as fo}.igws *-...a:» _

by d:tmct appoi,ﬁ; 1 ent
;nembe:t* ?'ecrmtezi af;her«

(a) a membe;:-.; nited
shall be seimor tﬁ

‘senior 1;0 a memb&a“:* appemted by transfer;

. 0!‘ transf
0 the se rity of such members m the
ory whlch thé"“ were. pmmoted

bers ap‘oomted by transfer

.(i) in the cas" h
: ,from diﬁ t

referem:e bemg

] ;;:-aj) & member app@m ed by nmmotmn ghall he |

seniority qhall be







Appeal and :
Sl B (Name
repealed :

under the rules
issued or taken
mlgs. -

Provided thij any order 1ssued or any action taken

19, I any

TI8
of the rules to be repealed) are hereby

repealed shall be deemed to have been
der the correspondzng provision of thege

the rules, the C ief Secrfetary shall decide the same.

Secretary to Gavernvnent
: - Punjab,
s R TEaes s Department'

(Revised Model Service Rules, 1973)

APPENDIX ‘A’

Seanl Daszgnanon; i

Numberof posts  Seale of

No. of the post : Fay
I Pérmanent  Temporary Total
| 2 3 4 5 6

a;estmﬁ arzses as t@n the mterpretatmn of
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epartmental Rules drafi form various deparimenis.

Checklist for examining D

-y

. Complete Noting copy

- Notified Copy of the Ej

. Wording of the Rules 1-10 as per the draft Iaid down (Copy atiached).

- Appendix A (As per FD letter dates 06.06.2019 and 17.07.2020). Othsr

than this No. of post ganctionad by FD are depicted in the Rules.

- Appendix B (As per existing Rules) and qualifications as per similar posts

under various depariments.

- Appendix C { As per Rule 7 “ Discipline, Punishment and appeal®)

3

- Statement of objectiv s as per the Instructions dated 05.11.2014.

. Appendix D (Up-tc—dzéte Copy of Punjab Civil Services {General and

Common Conditions ai’r’ Service} Rule, 1994, {To be provided by the PP-1

Branch)

of the approval of the Minister-incharge as

Competent Authority aé‘ the Department.

. Approval of FD and PBPSC regarding amendment and framing of Rules.
g g C

isting Rules.




“ W/g,

PUNJAB GOVT GAZ... 2022
(. 1544 SAKA)

GOVERNEMENT OF PUNJAB
DEPARTMENT QF

NOTIFICATION

| The , 2022
Noc. G.S.Rmé_;’CQr?st.iAﬁ.309!2022.*-- i exercise of the

va,fso to article 3089 of the Constitution of india,

powers conferred by the

and all other powers ena ling in this behalf, the Governor of Punjab is
pleased to make the foliowing rules, regulating the recruitment and common

conditions of services of th

: persons appointed to the

_namely ;-

RULES
1. Short title, commencement and application.--
(1) These rules may be calied
N , 2022,
(2) They shall come into force on and with effect from the date of

their publication in the Official Gazetie.

{3} They shall apply|to the posts specified in Appendix ‘A’
2. Definitions - (i)| In these rules, unless ths context otherwise
fequires,-

(@) "Appendix’ means an appendix appended to these rules:

(b) “Administrative Becretary, where ever appearng in thess rules,
means the Speciall Chief Secretary / Additional Chiaf Secretary/
Financial Commissicner/Princinal Secretary/Ssoratary, whosoever
is the administrative head of the Department.”

(c) 'Government' means the Government of the State of Funjab in
the _ '
(d) 'Service' means the

(i)  The words and Bxpressions used. but notf defined in thess
rules, shall have the same meaning as respectively assigned to them

in the Punjab Civil Services (General and Common Conditions of
Service) Rules, 1904




F 48

Number and Charfc.%:sr of posts.- The Service Shail comprise the

posts specified in Appendix ‘A’

Provided that ;.chmg in these ruies shall affect the inherent right

of the Government i add or o reduce the nurnber of such posts or to

create new posts

vith different designations and scales of pay,

whether pefmaﬂenttgé or temporarily.
Appointing Authority.- Appointments to the Servica shali be made by

the Government.

Pay of members of the Service.- The members of the Service shaf
be entitied to such| scales of pay, as may be authorised by the

Depariment of Finange from time to time. The scales of

in force in respect |of the members of the service, are given in

Appendix ‘A"

Method of Appointinent, Qualifications and Experience -

(1)

i

{2)

5}
S

All Appointmer
specified in Ap
Provided | that if no suitable candidste is avaiable for
appointment b the Service by sromciion of by direct
appoiniment, t‘e appeintment to the Service may be made Ly
transfer of a parson holding an analogeus ost uroer the State
Government or ?Govemmeﬁt of india.
No person shalil be appointed to a post in ne Service. Lnless he
possesses the guaiification and experisce. as specified against
gndix "B”.
Appointment to the Service by promiotion shail be made on
seniority-cum-mierit basis, but no persan skall nave any nght to
claim promotion|on the basis of sehiority ajone,

ts to the Service shail be made in the manner

Departmental Examihation.- Every person appsinied 1o the oost of _

Unless he has already done s¢, has o pass

Departmental Examination as may be prescribed by the govemment from

2

time to time and as per the provision laid down in the Punjat Civil Servicas

s

(General and Commoen Conflition of Service) Rules, 1994 as amendead from

time to time.

8. Discipline, Punishment and Appea -

(1) In the matters of discipline, punishment and sppeal, the
members of the|Service shall be governed by the Punjab Ciil
Services (Punishment and Appeal) Rulas, 1870, as amended
from time to time.

(2) '"The authority empowered to impose penaities as specifieg
in rule 5 of the Runjab Civil Services (Punishment ang Appesal;
Rules, 1873, and|the appellats authority thersundar in

the member of Bervice against an orgdsr 2z apeci
Funjab Civil Sewvices (Punishiment and Agpeal)

shall be as per Appendix 'C' "

e




o,

Conditions of Service)

10.

1.

Application of th

(1) In respect of
these rules, t

the provisiong

Common Con
time to time.

i

Service) Rule
Appendix 'D".

Repeal and Saving&é

The

Punjab Civil Services {General and Common
ules, 1994

he matters, which are nct spacifically provided i
e members of the Service shall be governed by
. of the Punjab Civil Services (General ana
jtlcms of Service) Rules, 1984, as amended from

B

The Punjab Civil Services (Generai and Common Conditions of

8, 1994 at present in force, are contained In

i
l

Rules, in soc far as they ars

app%icabfé to the me
Provided thg
rules, so repealed,

under the correspon

interpretation

if any gquestion ar

t’z‘%befs of the Serwce are hereby repealed.
f! any order issued or any aclion iaken under the
%haii be deemed to have been issusd or taken

ding provisions of these rules,

ses as o the interpretaticn of these ruies, e

Government in consultation with the Departmen: of Fersonriel, shali

decide the same.
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iSeerules |, and j

[SrNo [ Nameof | Number of posts [ Scale of the | Scale of the pay for i
' ! the post : 2 pay the member of the |
! Service recruited on

' Permatient | Totz!

I
26 S
)
N
{
|
un
0

i i =
| . ar after 17.07.2020
: ;. - B et

APPENDIX 'B'

[Seerule

( Sr.No. Nameof  Percentage of appointment | Guaificaion arg sxnerience for appoiniment
the Post by i b |
;—-—_4_'_-1-

Dirgct |Promotion | Direct | ~Bromotion
Appointment I Appointmeant ]

_T___m
|
1
|
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T
|

!

{ i i
] i i
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APBPENDIX 'C'

iSee Ruie 8!
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*in term of the Rules 5 of Purishment & Appeal Rules 1970
@ in terms of the Rule 15 of Punishment & Appeal Rules, 1570
APPENDIX Ty

Up-to-date copy of Punjab Civii Services {Genes! and Sommon
Conditians of Service) Ruies, 1994

&c- Ry feggr & F I 0511201 Wy Bo Ry smo T a9
: LT (g GuEln. Iy Susln wd sadig

SIB) Statement of Objactive Hws sE3 32 = i

SBEIHRA TFT {Statement of Ohjeetiy

;;_""'“_ - T % _""‘ e o F o _{ I Ty T ey
| BFE: Bk I e S IR

|
” 7 | o § o P,
! <9 Qusg E ety ' zrgmre Sz

|
i -
| i i Pl £od i é.\..k'E;
r————— 2 o ik . AR : R oy ety
i i Z | 2 j 4 i = ;
1——.__.,:-“‘ ,1‘. = G ) e o)
13
L T i i Sty e o s e e




Annexure-IV

FREQUENTLY COMMITTED MISTAKES BY AD’S WHILE SENDING PROPOSALS FOR

FRAMING A

ND AMENDMENTS OF SERVICE RULES

(1) The wording of the propos

mistakes, Missing/incomp
unattested drafts etc.
(2) At the time of sending prop
departments, the copy of tt
the copy that is sent i
unnecessary delay while pi
(3) In most of the cases, the No
posts in Appendix A are no
(4) The percentage of direct rec
mentioned. Sometimes th
direct recruitment and pro
scale of the post.
(5) Appendix C does not give p
f
to the Punishment and app
The

formulation/amendment of

Due to this, it becomes di

state

(6) comparative
justification is given at all.
(7) The step by step process for
is:-
(i) The Draft Rules are sen
(i) Proposals are sent with
and Punjab Public Service
(iif) Incomplete proposals w

(8) The biggest hurdle in the fo

Department does not respo

according to which some n
and the hierarchy of the d
regarding the number of va
the draft notification is sen
Therefore, it is necessary f
for formulationfamendment

the notification in regard to

ed draft rules usually have discrepencies such as Spelling

lete provisions, proper symmetry/numbering of rules,

osals for the formation/amendment of service rules by the

e existing service rules is not sent alongwith and sometimes
s not legible/readable. This causes inconvenience and
rocessing the case.

menclature of posts, number of posts, pay scales against the
t as per the approval of the Finance Department.

ruitment and promotion of posts in Appendix B is not clearly
e educational qualifications and experience prescribed for

motion are not clearly indicated as per the qualification/pay

roper details of Punishing authority and Appellate Authority.
icult to regulate the services of officers/employees according

eal rules.

ment prepared regarding the justification of the

the service rules is not clearly mentioned and sometimes no

formulation/amendment in service rules is not followed, that

t without obtaining the approval of Minister in charge.

out obtaining the concurrence from the Finance Department

Commission.

ithout necessary documentations

rmulation/amendments of service rules is that Administrative

Fd in time to the observations of the personnel department.
Restructuring of several departments under the State Government has been completed,

Ew posts have been created, old posts have been abolished

partment has changed. After restructuring, the notification
!cancies is not issued by the administrative departments and
t to this office for formulation/amendment in service rules.
or the administrative departments that the draft notification
of service rules shall be sent to this department only after

restructuring has been issued.
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