
GO ERNMENT OF PUNJAB 
DEP RTMENT OF PERSONNEL 

(PERS I NNEL POLICIES-1 BRANCH) 

Subject:- Regarding Fr ming/Amendment of "Departmental Service 

Rules. 

All the Admini trative Departments (ADs) refer the matter of 

formulation/amendments in their respective Service Rules to the 

Department of Personnel. he recent restructuring of various Departments 

and the emphasis of the G vt. to fill up the vacant posts at the earliest has 

brought urgency to the fin ization of the Service Rules in all ADs. It is seen 

that many times the prop sal by the various ADs are incomplete or not in 

consonance with the Guid lines/Rules in this regard. Hence, it is felt that 

the requisite instructions ealing with the issue be compiled and circulated 

for the information and benefit of all the ADs. 

2. Administrative Secretary/Head of Departments are thus 

requested to ensure that he proposal regarding framing/amendments of 

`Service Rules' of the A s is complete in all respect and is in 

accordance with the L tter No.6780-DSSII(2)-73, 5th November,1973 

(Annexure-I), Letter No.9/ 3/91-4PPI/8259, dated 09.06.1994 (Annexure-

II) and Letter No. 17/01/2021-4PPI/370, Dated 20.06.2022(Annexure-III). 

3. Further, in order to assist the ADs in resolving their queries. 

The following dedicated Staff has been deputed by the Department of 

Personnel :- 

Sr. 

No. 

Name, Designation & contact No. email ID 

1 Smt. Rajvinder Kaur, 

PP-1 Branch, Mob. No. 
Superintendent, 

9914400197 
pp Lbranch.personnelg, 

punjab.gov.in  
2 Sh. Sandeep Kaushal, 

Senior Assistant, PP-1 

Mob. No. 9417972285 
Branch, 

ppl.branch.personnel@ 
punjab.gov.in  

A time slot from 2.30 PM to 4.00 PM every Thursday has 

been fixed wherein any Department can send their officials for 

discussion/clarification/assistance without any prior appointment. 



4. The DepartmTt of Personnel has also compiled a list of 

"FREQUENTLY COMMITTED MISTAKES" by various ADs while sending 

their proposals. All ADs may pay special attention to them before sending 

their proposals to the Department of Personnel. (Annexure-IV) 

5. You are also requested to depute a Nodal Officer for 

finalization of matters reg ding to the 'Service Rules' of your department 

mentioning Name, Phone o., email ID of the Nodal Officer. A copy of the 

same may also be sent to to Department of Personnel. 

I assure you that the Department of Personnel shall make all 

efforts to assist you in fin 

at the earliest. 

ization of the Service Rules of your department 

R X 

Under Secre ary, Persomp 

To 
All Special Chief Secretaries, 
Additional Chic Secretaries, 
Financial Com issioner's/Principal Secretaries and 
Administrative ecretaries to the Government of Punjab. 

I.D.No.17/01/2021-4PP1( F)/ 79,k 	Dated, Chandigarh the ic,-( ,..,, ..c),2— 



Copy of U.O. Circlular letter No, 6780-DSS11(2)-1., dated 
the 5th Nove 	r 1973, from the Chief Secretary to 
Government P F b to all Administrative Secretaries 
to Governmen. 	., etc. 

Subject: Framing /Amendment of service rules for each 
class of service /posts under the Punjab 
Government—Revised Model Service Rules. 

Will the Fin 
minis native Seer 
refer to the subj 

2. The Mod 
recruitment and 
appointed to servi 
Punjab Govermn 
tive Departments 
framing/amen 
tutional provision 
which have to 
the latest law a 
Model Service Ru 
in consultation w 
the revised Model 

3. It need n 
Rules should inv,  
ing various servi 
such variations a 
pecuiarities and 
concerned. Thf§ 
service matters a  

vial Commissioners and all the Ad-
taries to Government, Punjab, kindly 

noted above ? 

Service Rules, 1965 regulating the 
he conditions of service of persons 
es and posts, except class IV, under the 
nt were circulated to all Administra-
n 1966 to serve as guiding principles for 
the Service Rules in terms of Consti-

. Taking note of the new factors 
placesince 1966 and in appreciation of 
enunciated by various courts, the 

es referred to above, have been revised 
th the Law Department. A copy of 
Service Rules, is enclosed.  

be emphasised that the Model Service 
'ably be adopted for purposes of fram- 
rUlegby the departments except with 
ay be called for in view of the nature, 
special requirements of the service 

uld ensure a uniform approach in 
avoid infirmities in various rules as 

Z519$01:200.i.Y....,¢612e3.13.8it 



Model Service Rules reflect uniform policy of Govern-
ment on various aspec of services. Further the pro-
cedure laid down,—vid U.O. circular letter No. 6029-GS-
60, dated 21st June, 1969, the essential parts of which are 
reproduced below for f cility of reference, needs to be I 
followed meticulously v hile processing the cases of 
framing/amending the ?ervice rules at various levels :--- 

(1) After the Ser ice Rules have been drafted by a 
Department, the draft should be sent for aom-
rnents to F1n4.nce :Department, Chief Secreted-y-
(2n Services I Branch) and the Public Se ice • Commission- _14, __,1_ sirn-ua ),aie31, b J. y. 	rim, 

Department will consult the .A.ccountaria 
General. Punjab as and when considered 
necessary. 

(2) The authoritieS mentioned above shall ,.eturn 
the draft rules with their comments within a 
period of twenty-one days from the daal,  ef 
receipt unless this period is extended to a 
definite number of days in view of the eompli-
cated and exit nsive nature of rules. It com-
ments are not furnished within the prescribed 
period -ceferrecl to, it may be presumed that the 
organization concerned does not have am„7 
comments to iffer, 

(3) On the receipt of comments the Administrative 
Department instead of referring back the Points 
of difference, it any, to the authorities concern-
ed, shall make up its mind as to how to resolve 
these differences and send proposals in the form 
of a draft rule to the Legal Remembrancer to  
Government, 1unjab, for necessary vetting. 

(4) After Legal R rnembrancer has vetted draft 
rules as stated above the Administrative Secre-
tary concerned should put up the proposal along 
with the final vetted draft rules to the Council of 
Ministers for their approval irt. feTls of item 2 
of Schedule to Rules 5 arid II or the Rules of 
Business of Governrnent,  of T-keab and while 
doing so he shli point out with reasons in 
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brief, in a tabular statement where the pro-
posals of the A,D., run counter to the advice 
received from various authorities referred to 
above. 

(5) After the draft rules have been approved by 
the Cou il of Ministers, these shall be notified 
in the G vernment Gazette. Ten copies of the 
riles/amendments when printed shall be 
supplied to Chief Secretary (in Services 11 
Branch) or record. 

4. It is also b ought to their notice that despite 
repeated instructions to the Departments in regard to 
early revision of old rules and finalisation of new in res-
pect of all such services/posts, as are not presently 
covered by any r4es, the progress made in this regard 
has not been satisfactory. It is, therefore, requested that 
necessary instructions may be issued to the departments 
under their contrc4 (under intimation to Services TI 
Department) to finalise the framing of service rules for 
each class of servie/posts without any further delay. 
Progress in this behalf may kindly be watched by main 
taining a liaison at the Secretariat /Administrative 
Department level. 

5. The receipt of this letter may please be 
acknowledged. 

MODEL SEW 'ICE RULES, 1973 REFLECTING 
GENERAL POLICY OF GOVERNMENT 

(name) 
----Department 

Notification 
T e 

Short title, 
mannen-
cement and 
application. 

No, GSR/Const./Art. 309, 187, 234/19.--In exercise of 
the powers conferreid by the proviso to Article 309 of the 
Constitution of India, the Governor of Punjab is pleased 
to make the folloWing rules regulating the recruitment, 
and the conditio4s of service of persons appointed 
ta 	- (name of the Service), namely 

1. (1) These rules may be called the 	 
(name of Service) Rules, 197 . 



(2) These shall c me into force at once. 

(3) These shall a ply to all the posts specified in 
Appendix 	to these rules. 

2. (1) In these rules,I unless the context otherwise Definitions,. 
requires,— 

*(a) 'Board' means the Subordinate 
Selection Board, Punjab; 

*(b) 'Commission means the Punjab Public 
Commission; 

Services 

Service 

(*To be retained ccording to requirement ,:).‘1 
±e Service) 

(c) 'direct appointm nt7  means :_-n appointment 
made otherwis4 than by promotion or by 
transfer of a pc on already in the service of 
Government of I dia or of .a State Government: 

'Government' inEarts the Government or th* 
State of 'Punjab in the-- 	(name) 
DePartment; 

(e) 'Service' means the (name of the Service). 

(2) Words and express. ns used in these rules but 
not defined shall have the - eaning assigned to them in the Punjab General Clauses A t, :1898. 

3. The Service shall omprise the posts shown in tr„,„atrd  
of-posts. Apperickix 'A' to these rule 

Provided that nothing 
inherent right of Governm 
number of such posts or to 
designations and scales of 
temporarily.  

these rules shall affect the 
nt to add to or reduce the 
reate new posts with different 
ay, whether permanently or  
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Nationality, 	4. (1) No domicile and 
character of unless he is— 
candidates 
appointed in 
Service. 

a di date shall be appointed to the Service 

(a) a citizen of India; or 

(b) a citizen of Nepal; or 

(c) a subjec of Bhutan; or 

(d) a Tibet n refugee who came over to India 
before t e 1st January, 1962 with the intention 
of perinnently settling in Irldia, or 

(e) a  perso of Indian origin who has migrated 
from P kistan, Burma, Shri Lanka and East 
African countries of Kenya, Uganda and the 
United Republic of Tanzania (formerly 
Tangani4ike and Zanzibar) with the intention 
of permanently settling in India : 

Provided that a candidate belonging to cate-
gories (b), (c). (d) and (e) shall be a person in 
whose- favour a certificate of eligibility has 
been issued by the Government of India. 

'(2) A candida 
bility is necessary 
interview conduct 
other recruiting at  
also provisionally 
certificate being 
India. 

(3) No person 
direct appointmen 
character from th 
university, college 
if any; and simil  

e in whose case, a certificate of eligi- 
ay be admitted to an examination or 

d by the Commission or the Board or 
thority of the Government and he may 
be appointed subject to the necessary 
ven to him by the `Government of 

hall be recruited to any Service by 
unless he produces a certificate of 
principal academic officer of the 

school, or institution last attended, 
r certificates from two responsible 
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persons, not being hiS relatives who are well-acquainted 
with him in his privat life and are unconnected with his 
university, college, sc ool or institution. 

5. No person— 

(a) who has ent red into or contracted a marriage 
with a pe on having a spouse living, or 

(b) who having a spouse living, has entered into or 
contracted a marriage with any person, shall 
be eligible f r appointment to the service 

Provided that the Government may, if 
satisfied that such maniage is permissible 
under the p anal law applicable to sucn 
person and t e other party to the marriage and 
that there ar other grounds for so doing, ex-
eTnpt any pe on from the operation of this 

O. (1) No person s all be recruited to the Service Age. 
by direct appointment f he is less than seventeen years 
old or is more than twe ty-seven years of age on the date 
of 	 or unless he 's within setch range of minimum 
and maximum age as m y be specifically fixed by Govern-
ment from time to tim 

Provided that the 
be relaxed up to 45 yea 
in employment of the 
Governments, or the G 

ondition of upper age limit may 
s in the case of a person already 
unjab Government, other State 
vernment of India: 

Provided further t at the appointing authority may 
for reasons to be record d in writing, relax the upper age 
limit for a category or class of persons : 

Provided further th4.t  in the case of candidates be-
longing to Scheduled Ca tes and other Backward Classes, 
the upper age-limit shat be such as may be fixed by the 
Government from time to time. 

(2) In the case o Demobilized Armed Forces 
Personnel, the upper ag -limit shall be such as has been 
prescribed in the (name of the rule) Rules. 
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Appoiniing 	7. The appointment to the Service shall be made Authority. 
by 	 (Authority to be indicated in respect 
of each post or Serviee, as the case may be). 

method of 	8. Appointment to the Service shall be made in the 
Appointment followm.  g manner, natnely : — 

(1) ---per 
(ii) 	Ter 

cent by direct recruitment; 
cent by promotion from amongst 

Piobetion 
of parsons 
appointed to 
sarvi=ze. 

(iii) by transfer if a suitable candidate is not avail-
able by tho afore-mentioned two methods. 

9. (1) Persons appointed to any Service shall remain 
on probation for a p0.iod of two years, if recruited by 
direct appointment and one year if recruited otherwise 

Provided that— 

(a) any period, after such appointment, spent on 
deputation On a corresponding or a higher post 
shall count towards the period of probation; 

(b) in the case 
period of 
prior to ap 
discretion 
allowed to 
tion; and 

of an appointment by transfer, any 
ork in equivalent or higher rank, 
ointment to the Service may, in the 
of the appointing authority„ be 
ount towards the period of proba- 

  

(c) any period of officiating appointment to the 
Service shall be reckoned as period spent on 
probation, but no person who has so officiated 
shall, on the completion of the prescribed 
period of probation, be entitled to be con-
firmed, unless he is appointed against a 
permanent vacancy, 

(2) If, in the opinion of the appointing authority, the 
work or conduct of a person during the period of proba- 
tion is not satisfacto 	it may— 

(a) if such person is recruited by direct appoint-
ment, dispense with his services, or revert him 
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• to a post on which he held lien prior to his 
appointment to the Service by direct appoint-
ment; and 

(b) if such pers n is recruited otherwise, 
(i) revert him to his former post; or 
(ii) deal with him in such other manner as the 

terms and conditions of the previous ap-
pointment permit. 

(3) On the comple ion of the period of probation of 
a person, the appointi g authority may— 

(a) if his work r conduct has, in its opinion been 
satisfactory, 

(i) confirm su h person from the date of his ap-
pointme t if appointed against a peyrna-
rent va ancy; or 

(ii) confirm subh person from the date from 
which a permanent vacancy occurs, if 
appointed against a temporary vacancy; or 

(iii) declare th t he has completed his probation 
satisfact illy, if there is no permanen' 
vacancy or 

(b) If his work r conduct has not been, in its 
opinion, sati factory— 

(1) dispense w th his services, if appointed by 
direct a pointment or if appointed other-
wise, re ert him to his former post, or 
deal wits him in such other manner as the 
terms a d conditions of his previous P.p-
porntme 4-  may permit; or 

(ii) extend his period of probation and thereafter 
pass such orders as it could have passed on 
the expiry of the first period of probation 

Provided that he total period of probation, in-
cluding xtension, if any, shall not exceeo 
three 3re rs. 

10. • The seniority titter-se of members of the Service let? of 
shall be deterrnined by the length of continuous zervice on 	° 
a post in the Service 
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Provided that wthere there are different cadres in a 
Service the seniority shall be determined separately for 
each cadre: 

Provided further that in the case of members recruited 
by direct appointme'it, the order of merit determined by 
the Commission, the Board or other recruiting authority, 
as the case may be, shall not be disturbed in fixing the 
seniority: 

Provided furthe that in the case of two members 
appointed on the sa e date, their seniority shall be deter-
mined as follows 

(a) a member recruited by direct appointment 
shall be s nior to a member recruited other-
wise; 

(b) a member appointed by promotion shall be 
senior to a member appointed by transfer; 

(c) in the card of members appointed by promotion 
or transfer. seniority shall be determined ac-
cording to the seniority of such members in the 
aPpointments from which they were promoted 
or transferred; and 

(d) in the cash of members appointed by transfer 
from different cadres, their seniority shall be 
determine according to pay, preference being 
given to a member who was drawing a higher 
rate of pair in his previous anoointment: and if 
the rates f pay drawn are also the same; then 
by their 1 rigth of service in those apeoint-
ments: an if the length of such service is also 
the same. an  older member shall he senior to a 
younger n ember. 

Note : --Seniorit of members appointed on purely 
provisional basis, shall be determined as and when they 
are regularly appoir4ed keeping in view the date of such 
regular appointment 



It. A member of the Service may be transferred by Liability of 
of the Government to any ost, whether included in any smeegeeersto 

other Service or not, on t e same terms and conditions as transfer' 
are specified in rule 3.17 sf the Punjab Civil Services 
Rules, Volume I, Part L 

12. A member of the Service shall be liable to serve Liability 

at any place, whether wit in or out of the State of Punjab serve. 

on being ordered to do sq by the appointing authority. 

to 

13, In respect of pa 
matters not expressly pr 
members of the Service 
and regulations as may 'h 
adopted or made by the 
Constitution of India or u 
in force made by the S 
made thereunder, 

leave, pension and all other Leave, 

\Tided for in these rules, the 
hall be governed by such rules mattcrs. 

eve been or may hereafter be 
ompetent authority under the 
der any law for the time being 
ate Legislature and the rules 

and 

14. (I) In the matter of discipline, 
appeals, members of the S ryice shall be 
Punjab Civil Services (P nishment and 
1970 as amended from tirre to time. 

punishment and Discipline, 

governed by the aPned",Iplivescae.  
Appeal) Rules, 

(II) The authority, e 
under the Punjab Civil  
Appeal) Rules, 1970 and 
under in respect of the 
as specified in appendix 

15. Every member of 
vaccinated or re-vaccinate 
by a special or general o 

powered to impose Pe-naltie.S.  
Services (Punishment and 

he appellate authority there-
mbers of the Service shall be 
to these rules. 

the Service, shall get himself Liability for 
vaccination when Clovernment so direttS and re- 

der. 	 vaccination. 

16. Every member o the Service, unless he has oirh of 
already done so, shall be equired to take oath of alle- a egiance, 

glance to India and td the Constitution of India as by law 
established. 

17. Where the Government is of opinion that it is ?owers to 
necessary or expedient so .tc: do, it may by order, for reasons reiwc  
to be recorded in writing, relax any of the provisions of 
these rules with respect t any class or category of 
persons. 



rui.  Appeal 
Saving, 

and 	18. (Name of the 
repealed 

s to be repealed) are hereby 

TI 

t any order issued or any action taken 
o repealed shall be deemed to have been 
der the corresponding provision of these 

uestion arises as to the interpretation of 
ief Secretary shall decide the same. 

Secretary to Government, 
Punjab, 

 	Department. 

973) (Revi, ed Model Service Rules, 

APPENDIX 'A' 

(See rule 3) 

Scale of 
Pay 

Serial Designation 
No. 	of the post 

Number of posts 

Temporary Total 

4 	5 	6 2 

Provided th 
under the rules 
issued or taken 
rules. 

19. If any 
the rules, the C 



(Revised 	t-Idern Service 

APPENDIN ,13: 

(See rule 14) 

Rules, 19-) 

besign*ion 
of the 
offi,ti4,1 

INT Lure of, 
*Oclaityjor 

order 
.ered 

to impose 
penalty or 
pass order 

7in terms yf 
Rule 5 of 
Purrl sh meat. 
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Checklist for examining Pepartmental Rules draft !cfm ‘,,aFlous deprtrnen. 

Wording of the Rules 1-10 as per the draft laid down (Copy attached). 

2, Appendix A (As per PD letter dated 06_06.2019 and 17.0.7.2020). Other 

than this No. of post Sanctioned by FD are depicted in the Rules. 

3. Appendix B (As per *sting Rules) and qualifications as per similar posts 

under various departments. 

4. Appendix C ( As per FFule 7g Discipline. Punishment and appear) 

5. Statement of objectivOs as per the instructions dated 3E.11.2014. 

6. Appendix D (Up-to-date Copy of Punjab Civil Services (General and 

Common Conditions of Service) Rule, 1994. (To be provided by the PP 

Branch) 

7. Complete Noting copy of the approval of the rviinister-incharge as 

Competent Authority of the Department. 

8. Approval of FD and PPSC regarding amendment and framing of Rules. 

9, Notified Copy of the Existing Rules. 



PU AB GOVT GAZ. .. 

( 	1944 SAKA 

GO E 'E_ 11---NT OF PUNJAB 

DEPARTMENT F 

NOTIFICATION 

The 	,2022 

No, G.S.R 	IConst./Art.309/2022.--- in exercise of the 

powers conferred by the .roviso to article 309 of the Constitution of India, 

and all other powers ena ling in this behalf. the Governor of Punjab is 

pleased to make the followng rules, regulating the recruitment and common 

conditions of services of th: persons appointed to the 	 

narnety :-- 

RULES 

into force on and with effect from the date c.-,7  

their publication in the 0 icial Gazette. 

(3) 	They shah apply to the posts specified in Appendix IA'. 
2. 	 Definitions_- (i) In these rules;  unless the context otherwise 

requires,- 

(a) 'Appendix' mea s an appendix appended to these rules: 

(b) "Administrative ecretary, where ever appe-aring in these rules, 
means the Special! Chief Secretary / Additional Chief Secretary/ 
Financiai Commiss ner Principal SecretaryiSecretary, whosoever 
is the administrativelhead of the Department." 

(c) 'Government' me ns the Government of the State of Punjab in 
the 
(d) 'Service' means 

(ii) The words and xpressions used, but not defined in these 
rules, shall have the sac meaning as respectively assigned to them 
in the Punjab Civil Sery es (General and Common Conditions of 
Service) Rules, 1994. 

Short title, con mencernent and app  
(I) 	These rules ma be called 

	 2022. 

(2) 	They shall corn 



Number and Char cter of posts.- The Service 	carrprise the 

perdix p, 

othing in these rules shall affect the inherent right 

add or to reduce the number of such posts or to 

ith different designations and sca;es of p 

or temporarily. 

4/.- Appointments to the Service hall be made 

the Service.-. The members of the Service shai! 
scales of pay, as may 	authorised by the 
e from time to time. The scaies of pay, at present. 
of the members of the Service we oiven in  

ent Qualifications and E „rience  :- 
its to the Service shail be mace in rhemanner  
endix 'Be: 

i that if no suitable cant.ate 	ava,iable for 
the Service by promotion or by direct 

e appointment to the Service may be made by 
rson holding an analogous post ucroer the State 
Government of India. 
be appointed to a post in ne Service, unless =he 
uaiification and experienc.;e. as specifieci adatist. 
ndix "B". 

the Service by promotion shad be made on 
rit basis;  but no person shall have any right to 

on the basis of seniority alone. 

posts specified in A 

Provided that 

of the Government t 

create new posts 

whether permanent 

	

4. 	Appointing Author 

the Government. 

Pay of members o 
be entitied to such 
Department of Finan 
in force in respect 
Appendix 'A 

	

6. 	'Method of A. • in 
All Appointme 
specified in Ap 

Provided 
appointment 
appointment;  t 
transfer of a p 
Government or 

(2) No person shal 
possesses the 
the post in App 

(3) Appointment t 
seniority-cum-
claim promotion 

Departmental Exarni 

	 Unle 

Departmental Examination 

time to time and as per thel 

(General and Common Con.  

time to time. 

8. Discipline, Punish me 
(1) in the ma 
members of the 
Services (Punis 
from time to time. 

(2) "The authO 
in rule 5 of the 
Rules, 1970, and 
the member of 
Punjab Civil Se 
shall be as per A 

ation.- Every person appointed to the post of 

s he has already,  done so, has to pass 

s may be prescribed b tt;e g:7verr;ment from 

provision laid down in the Punjak:, Civil Services 

ition of Service) Rules, 19941  as amended from 

t and Appeal - 
ers of discipline, punishment and appeal, the 
Service shall be governed by the Punjab Cif 
ment and Appeal) Rules, 1970, as amended 

ity empowered to impose penalties as specified 
unjab Civil Services (Punishment. and Appea.,i) 
the appellate authority tl-te:-,Dunder in $- ect 
ervice against an orciE_ii-  az.. specified in 
ces (Punishment and sA_ppeaf) Rules:  

pendix'C'," 



9. 	Application of the ,Punjab CVfl Services ((;eneral and Common 
Conditions of Service) Rules, 1994 

in respect of the matters, which are not specifically provided :Er: 
these rules, the members of the Service shall be governed by 
the provisions: of the Punjab Civil Services (General and 
Common Conditions of Service) Rules, 1994, as amended from 
time to time. I 

2) 	The Punjab Ciiii Services (General and Common Conditions of 
Service) Rule$, 1994 at present in force, are contained :71 
Appendix D. 

Repeal and Savings 

The 	 Rules, in so far as they ar  
applicable to the metibers of the Service, are hereby repeated. 

Provided thai any order issued or any acion taken under the 

rules, so repealed, Shall be deemed to have been issued or taken 

under the corresponding provisions of these rules. 

11 Interpretation 

if any question arises as to the interpretation of these rules:  tr  

Government in consptation with the Departmen: ot Personnel, sha4 

decide the same. 



Scale of the ; Scale of the pay for 
pay 	 I the member of the 

Service recruited on 
or after 17.07.2020 

I 3 

 

APPENDIX P, 

fSee rues 	and 

pr.No I Name of ; 	Number of posts 
the post 	

Perman;ent I  Tot& 

1 	2 4 

APPENDIX 

[See rule 

r Sr. No. Name of 	Oercentage of appointment Qua;ification and experience for appointment. 
the Post 	by 	 1 	 by  

r 	I  Direct 	'Promotion 	bireet  

1 Appointhient 
 	-4- 

 Appointment i 	 I 
	-I- 2 	 5 	 . ---I i 	 , • 31 

	 4 	 6 

	

, 	 I 
• 

APPENDIX 

[See Rule 8 

NatZre of 	: Au:hart errp&vered 
*Penalty/or a Order 	to impose pe..raity or 	Authority 

pass °mei 

Li 
*in term of Tthe Rules 5 of Punishme it & Appeal Ruie-s:  1970 

in terms of the Rule 15 of Punishment & Appeal Rules 1970 

APPENDIX 'D' 

Up-to-date copy of Purijab Civil Services (Geneal and Common 
Conditions of Srvice) Rules, 1994 

IH fedi 	i 	Tj 	fi-ik*  05.11_2014 '41757tra 	17-1EM:. 	 oe). 
1.11-e-Z' 	f‘e 	 (kler - ritt 	•@;L: 	)1ft 	81 
49-6) Statement of Objective .1.2341r6 NraT4t,i' 

______3 7-u.r .fstateinent 	of Objeqive) 

	

4frilTIt5 1ifau'. 	 4g1 	; 
; 	tr1-14-4 	0146,7 

Serial 

No 
Name of the Post 

2 



Annexure-IV 

FREQUENTLY COMMITTED MISTAKES BY AD'S WHILE SENDING PROPOSALS FOR 
FRAMING AND AMENDMENTS OF SERVICE RULES  

(1) The wording of the propospd draft rules usually have discrepencies such as Spelling 

mistakes, Missing/incomplete provisions, proper symmetry/numbering of rules, 

unattested drafts etc. 

(2) At the time of sending proposals for the formation/amendment of service rules by the 

departments, the copy of the existing service rules is not sent alongwith and sometimes 

the copy that is sent is not legible/readable. This causes inconvenience and 

unnecessary delay while processing the case. 

(3) In most of the cases. the Nornenclature of posts, number of posts, pay scales against the 

posts in Appendix A are not as per the approval of the Finance Department. 

(4) The percentage of direct recruitment and promotion of posts in Appendix B is not clearly 

mentioned. Sometimes the educational qualifications and experience prescribed for 

direct recruitment and proMotion are not clearly indicated as per the qualification/pay 

scale of the post.  
1 

(5) Appendix C does not give proper details of Punishing authority and Appellate Authority. 

Due to this, it becomes difflicult to regulate the services of officers/employees according 
i 

to the Punishment and apPeal rules. 

(6) The comparative statement prepared regarding the justification of the 

formulation/amendment of the service rules is not clearly mentioned and sometimes no 

justification is given at all. 

(7) The step by step process for formulation/amendment in service rules is not followed, that 

is:- 

(i) The Draft Rules are sent without obtaining the approval of Minister in charge. 

(ii) Proposals are sent without obtaining the concurrence from the Finance Department 

and Punjab Public Service Commission. 

(iii) Incomplete proposals Without necessary documentations 

(8) The biggest hurdle in the fOrmulation/amendments of service rules is that Administrative 

Department does not respond in time to the observations of the personnel department. 

(9) Restructuring of several departments under the State Government has been completed, 

according to which some new posts have been created, old posts have been abolished 

: and the hierarchy of the d partment has changed. After restructuring, the notification 

regarding the number of va ancies is not issued by the administrative departments and 

the draft notification is sent to this office for formulation/amendment in service rules. 

Therefore, it is necessary for the administrative departments that the draft notification 

for formulation/amendment of service rules shall be sent to this department only after 

the notification in regard to restructuring has been issued. 
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