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PREFACE

The Eighth S upplernent to the Manual of Instructions (1984 Edition) being issued by
the Department of Finance Incorporates the Instructions issued from the Ist, April, 1991
to 31st March, 1992. Same of the Instructions of 1991 which were previously ommitted
in adveneatly have also been included.

Suggestions for making corrections and improvements may kindly be forwarded to
the Depart.nent of Finance.

RAJAN KASHY AP

Dated, Chandigarh
the 30th September, 1993

Secretary to the Oovernment of Punjab,
Department of Finance.
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CHAPTER 1

GENERAL FUNCTfONS OF DEPARTMENT

OF FINANCE

l.4.-:-Atlsterity in public expenditure during the year 1991-92.

Instructions have been issue 1 from time to time for ohscrv ,;~g austerity 8nd
ecuomy in public ex::x~nditure Reiteration of these i;·"f.(i.r:t~~.~'; '~:1;~ bcc:'m;~ ~;11 he
mce necessary becauce of c .rntjn: ring c()T1stral:lts on ti nanci a! resources c,t' the Sta te
Goerrment. It has been decided that measures for observing austeritY;l'1d lC', .iomy in
eXPnd~ture as mentioned below should be cnfJrced. during the year I 'J') r-92.

(A) Creation of posts/recruitment

(0 There sball be an absolute b.t'l 01 U:: crc"ti':'l of new p.,sts (i.iclu :i:lg,"p-
grad~)n of posts) on PIal ant u.xi-Plan side during tne year 1991-9~: except for
specifc service institutions, e.g. Health Institutions, SC:l -ols, ctc.NJ(ms e)f providing
staff .• such service institutions s.roul.l be got s, ttlcd wll_:rt: ,t ~l':S nut be en d,:nc already
so thaindividual »roposals are not r~q.!;red tJ b: :,c~ Hi:",;;:] W;,t'l reference t.i ,;taff
needs m each r-ccasion;

.) Posts will generally not ().~ sa.rcti on cd :lJ~r';lY ,,)r;tccngt,1cning or 1-LaJ-
quarter; of the Directorates or L)r Pfj,/j,; j,,~ :.b:'~"'._,Ll;' II "t :1-] positio.is to lice Headsof Offj~s ;

(i) No appointment should be mu.lc <.:;}Jd hoc basis an J ;I,',enIly rccrurtmcnt
should b made i1y getting the names frim employment excrangcs sp~cial!y L'I ciuss HI
and Clas IV posts and not thNUg:1 advertisement in T'Jcwsp:~p::rs;

(ivPersons who are intended to be employed on whole-trmc basis should not be
paid fron contingencies which should onl y be utiliser' for payment to part-time/seasonal
workers. In other words, persons on wh_)le-time bas S shoul« only be appointed against
regular Psts and on regular bass and sh'Juid not be appointed as contingent na id
staff; ,

(v) Sxisting restrictions Oll the recru itrnent of w )rJa-dlargcd /daily wages staff
shall confine and the practice of appoinring persons in this manner. should be resnrted
to rarely nd that too by the Department of Fublic Works (B & R), Public Health
and Irrigatin only but in their case also, prior concurrence -: of the Department of
Finance rearding such appointments should invariably be obratneo. However, it will
be' permissibe to engage daily wage workers in PWD (8&R), Public Health and Irri •.'
lation Depaunent for a short Period not exceeding one montht '

(~i) Tiere shall be a complete ban on the appointment of part-time/daily wages
ataff,whose sages are to be paid out of Contingency Fund. In case such appointments
are necessary, the number of persons required on part-time/daily basis should be
specified andtshould be got cleared from the Department of Finance by giving full
justification More making any appointment;

(vii) "..~ appointment made in violation o( the instructions contained in (v)
(vi) would be the personal responsibility of the Appointing Authorities and the

9~
and
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whole .nnount of p.iyme nt made to SUG!: apprintc cs shall be liable ro bc recovered
from them;

(viii) Al\\Jministrativc Secretaries should review the titality of staff ill thr

Directorate~ under their contnl, identify duplicatiou/ovcrlan of functions and th
surplus statf by adopting a zero-based burlgeting approach. All proposals fur cre atio
of posts must be dccom;.1anied by an analysis of PIC deployment of total staff in!
DepartmenL While sending propos21s for any new post, the Administrative Secreta)'
should also ind icate that he is satisf'ied that th~'re i:- IlO scope for rerleplcymnt
of staff as an alternative to the creation »f new posts.

(8) Restrictions On the use of Te!epho!lcs

C) The Sq.l)s~ribers Trunk Dialling Ltcility both at the office awl residence shuld
be re stricte.l t) th~\ I nini,trative ,S~cret:J.rie~, Special Secretaries, Heads of Deart-
merits. Com.nis sioners of Divisions, Deputy (\,lUmissioner~, Inspectors-General of plice,
Deputy Inspectors-General of Police. <cniul'-:;;up:rintenclents of Plllice. In the cee of
Public Sector UnJerhkii1gs, ')L1bs~ribt:!" Trunk Dialling facility both at offic and
rcsickcc..: sh mid be restricted tl the M tna~in.~ Directurs and Additional Mall~ing
Dircctors;-

(i i) The instructi ons issued by the Department of Printing and Stationery-vide
circular N(). 4('.//86-3 P&S/2008, dated 6th March, 19~6 regarding malntenllce of
registers of TrullkjSTD calls should be meticulously complied with;

(iii) In case ,A couples in service, where both husband and Wife are ended t.
telephone at residence, only one telephone should be allowed. However, their enti'ements
for local calls will remain intact;

(iv) In cases where STD facility has been extended in relaxation of?inance
Department's instructions on "Economy in Expenditure", thi .• facility stands wildrawn,
if not in consonance with B(i) above. Cases for relaxation where necessary, sould be
moved afresh to Finance Department.

(v) The li mit of calls pr.::.>cribd C)r vari ous cuteg lfi es of office) by the
Department of Printing and Stationery.-vide its U.O. No. 4/S0/84-3PS/1571, lilted 29th
December, 1987, and 1.0. No. 4/80/84-3 P & S, dated 4Cl'ioven2ber, 1988:hould be
strictly adhered to. At p esent the Heads of Departments and "other entitlecOffic~rs"
in the field such '15 District Magistrates and Senior Superintendents of police re entitled
to 1500 free calls per two months; and

(vi) Despite the in uructions t i limit Cle S'I'D facility to specif'iedofficers, it
has been noticed that STD facility continue t:> b~ enj lye:.'! by non-entitled oficers, may
be due to the fact that the Department of Posts awl Telecommunication 10 not have
instrument, available for Iisconnecting th : STD facility with the result thi telephone
bills in excc,s of the entitlement for free local calls continue P be paidat the State
expense. It has, therefore. been decided that :-

(a) Bills for payment of t:leil Hie C1,clrg ~s 011 account of rentals an calls should
be prepared separately and be not combined with other bills (jf;ontingency;.

(b) the non-entitle I officers whose bills are in excess of the presci~ed free calls
(of course, without taking into account trunk calIS which arc sbwn separately)
would be required tel deposit the amount personally for the exess calls before
the bill is paid, such telephone bills should not be presenter to treaury for
pa yment and, if presented, will not be passed by Treasurv Offcers;

-,,~-,----
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(c) In case of t:ntiU,~! "freer:; enjoyi:lg '~TD facility Treasury ;)fficcr- ;,:.,~ hC;,l1g
instructed that while the first bill presented for pa~'ment ill:l fin<ll1ci:d year
may be accepter; [or payment, r;lC subsequent bills will not be accepted or
passed f')r payment :.;n1··'5S it is c::rtifica by the concernc:' Dn'wing »nd
Disbursing .Orfic~r t:nt ~he excess Calls made in tl;c previous bill,b~:.\'e either
been rezuianse: Or ~:.:;.e .ln1 ~'~·l:jtf!)f th(~ SElil1e :]~1:; b.:~n depositc.: by f'l~lo
concerned "t·f;r-.~"· an...':.J 1'- '., "J !._'_" ,.1..;_..

(d) for quick disposal cf cases of re&.2,ularisation i".tf excess c:.::Hs i~ l~a;,:"bt~en decided
that excess cails of entitled of'licer other than those j.10.,iCJ a t Ch",.digarh
\e.~. 7:'~,;J~.lty.C(J~:l~~s.~.~,~n(;,~s,_~lLl~i..~~.~;~l!~_:-~.~~!)~~i ~:~~/\.'.'~~~~~,.t_: ~~.~j:jj}_~;:\ .:!~~a~~:l~c;
regJlar~s·--d by c;'Jn;,.,.··-rl1;:d o:..nm!s::;'U~L\:tS '.;1 l:h. .. G~vJ.~.h.J;;.::.'.~.~~ .•. L'!.- __J,>d!l,.l Jil

the case of Commissioners of Divisions and!~)IGs by F;;;:nC!:J()Ir;;;':is:;l'~'il T,
Revenue an.l Director-Goner»! ·:)f Police respectively. T J!" :E1-~,ad~c,f Depart-
D1e:lts ~~.(!;ti)[l~.t ··,{/~c,;;s~t~l::- J/~_~:;:::l~ i>;-;\.:~;··.· f;:.~-~t~· ,.;::n·: ::,-'-~:··',~:\~r:5~;,_:
by the Telepnone :j..)ar;::~-S~1:.lU·c:':·ntin\le.

of th ~~at~r5,J~~::~;::11,~~~'~~!i~~.:tt~,~Cs/~i::;:,~i:c-~\'fc:~:\;;;;-f'~~,~/d/]t~j~~/\:~:'t::,::;;,}\;~t~~~~;t
-vid, circular leU';:- .No. Gfl/S·i-B&_:(I)/444:L dated :-:3rc: Ma y, 19 ,J, s;l'.:ll conttuue ;n
the- yar J091<.' .... I'!l!3 b:;:L-~ ·~v;U li:-" ,VC"':(->;:" ;j ..t. Uf)Pij" r L, ..• : ': .• ~i,--'l,--:; .. f\·r the
use oi theG ..,vcrn~·'r; /\ :"\,r~se;s. ;e~'" S,>:·r';~).ry~r:-i;~ nci sl . .. i . " ~.• e
Secretries to) he Gvvernmenr, Comrnissioncrs of L,';'.·i:',iYiS. '·'m·'.! sLnCl'S "Ee:
Sub-DvisionCll j\1agi ~;tJates;

i;) Plh'ch'~"p or new \";6-11~C~t", ; ') ptJ.C;:: o;' C :)nj:~Tni!~ -'/.:! .~; ~!(:~;\\'~~l be ~)~[ini ite\.~
SUbji2CttCI t~le Clvc;il~bility ~Jj: c~~is.'-?J~0s~,is f,,,· repl:;(","11;:n1,vil! ;.~:SCi ne,:d t.. be
refe-ree to the Finance Depa-tment as in' t;.(: past;

(;i) All proposals fGr the p;,;rc;l:'.se of new V·;·iliclcs ':u,,\L in.!;cdtc (:e relative
economis of purchase of new vehicles/creation "f r-ests of ,--[rivers vis-a-vis hiring of
taxis etc. fe)r outstation duties. The soccific make of ve;itdes fur shiuld also
be caref~y decided keeping in view the nature of duties, cost effectiveness "I' di[krent
!ypes of 'l:hic!ee D,'W i.i ~;-iemarket, carryiig C~"J;"-city .:;[" (1(; 'i~~i;icle, tYre r.f t,uring
Involved old the mileage per litre of retnlJdiesd etc.

(i'!) 1\ vehicle c.}stS a minimum cf Rs. 6:;.000 Ye:<riy '.-, c'-:nC[ saiarv of ·ir· «
and depr~':..:atj()l1. That being S8, Secretary, Transport IS :i·;t'il'~;",e;'~Lcs;~d<;~) ~V:;~ki~~~
a system (; offering specific rates for hiring of vehicles eo r;l,-:t the :,fficers, where
?ecessary, ould hire the vehicles from the approved source; fur outstation touring
Instead of aiding to the fleet of Government vehicles. ~

(D) RestriC\ons en Travel

(i) Te expenditure on POL should be restricted t" the level of cxpenditt:rc:
during the Yilf 1990-91. No additional provision will be marie L,r this p.irpose dnring
t,he CUrrent yar and the Departments will have to manage wi:hin their existing Budget
alloc~tions fc the year 1991-92. The provisions under this head would net be augmented
by diversion ( funds from other Heads of Accounts on the grc.und of increase in petrol
Prices;

I
I

\

(il) Cotrolling Officers should ascertain" and enter consumption of
litre in the log b00k of the 'vehicle 'and ensure that the adual c msumpt ion
the prescribed aorms;' ".

petrol per
conforms to
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(iii) Except for Admit'i~trativc Secretaries, Special Secretaries and Heads of
Departments, no other officer would he permitted to take a staff car to Delhi and
Shirnla (as excellent and efficient bus services ::ere now available to such places) and to
any other place outside the S' ate beyond lOO Kms from the Headquarters. 'for
movement of the st,lff cars to other places outside the State (i.e. beyond tOO Kms fLm
Headquarters], tile present policy of getting approval of the Auministrative Secretary \~ill
continua. In cas: of other officers (i ,e, except those mentioned in this suh-para) going
On tnr to Delhi, the officers should use the mode of travel r-to which they are cnt'tled.
They w>:.rfcl. however. be reimbursed the taxi charges from bus-stand/ra.tway station/
airport to the Punjab Bhawan and back and a13) hr attending Aficial meetings; and

(iv) It haS been observed that var] ous Departments of 1 he Govenment do not
adequately U~e the office of the lC3i:l cut ('ommissioner at Delhi for sorting out pro-
blems with the Government of India. It should be ensured that the Resident Commi-

--'" ssioner/Deputy Secretary/Liaison Officer is associated with the important meetings in
the 03vefli:nent of India and follow uo action after the meetings sht'uld generally be
left to the ,)ffice of Res dent Commissioner. This .•y,mld ()bviate the necessity of officers
of the State Government gJing on tovr h Delhi for follow up action and for so~ing
out urgent matters. Tn;.) telephone facility including 5.TD available to entitled offlccrs
In offices on which there is no restricti,)11 could be used instead of officers going for
minor matters t o Delhi.

(E) Foreign Travel

Tr.iv il abr.ia.l by tic G Jvern;u!lt Officers and Officers of public Sector Unaer-
taki:lgs at the State expense. should b~ rninimised . In the ~ase of the Government
Orficers instructions ale idy provid ; :){" (ll~ c.msult ation with tile Finance Department.
AsrC::;lrJs Officers of the Public ,)e.;t;x Undertakings all such proposals, before
uadertnkin g thc ])urn!y, Should be approved )y:

(i) th : c oncsrued B:Jar,1 of Directors;

(i:) Gove rn.ir , Pu.ijuh throu rh Administr.it ivc SecretilrY. Finance Secretary and
Chief Secretary ,)11 single file system.

(F) Grant-in-aid

Substantial amount of 111111eyic; be ing given as grallt-in-aid to private institutions
f vr v'-rl n<; '1U"(l )S~, inclu lin , those for wh ich Government also make direct investment.
Such grant-in-aid should be -carefully scrutinized to assess {he effectiveness. Tokenhm
in such :\f~~a<;should be avoided ,snaJequate grants only ~'.dd to wastage.

(G) General
0) :'\j') '\1 l itional nrov.s..in if fU;11s will b~ m1.dc during the current year for

office expenses ~lnJ the DepartmentS will have to manage within their existing Budget
allocations for the year. 1991-92. N~) liability on this account should be carried forward
to the next year. 'fc) ensure t;liS, _tll the Cl!1tnlling Officers should monitor the
expenditure reguhrly;

(i i) Til~ cxp :n liture 8:1 truv.illin g should be cut to the required extent by lay:ng
down norms of touring by variou s fanctionaries in the Department and ensuring that
no liabl ity of pending Travelling .xllowances Bills ill respect of journeys during thi~
year is rllowed to accumrnulate for payment during the next year;

(iii) Tl~ pract ice of hyi n g fouilation stone and inauguration of Goverill1?c:nt
buildings.v-o.v.ls etc. OJ 0 ivcrnrn int .)J!;~r3 <1;u1d h.! jis)~o.sed with a,td be conf ncd
only to the O1'ljc)r pnj.!cts/inlust,ies ail] that L)J. wit.i the prior approval of the Chief
Secretary;

(iv) Ti'I~ expenuture >» dinlers. I'HCh~s ani rec.ption should be ,restr:cted ,;

t
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(v) The or.rzr.un.nes .f h )l'hl~ fairs, festvnls anJ exhib:ti,),lS should he reviewed
and only [;lS~ .if liigh nr or iries should he conrinued. The prnp.iscd expenditure should
be carefully sC::Jtin,e.[ -md ·.11 in csse.rtiul and ostentit ious it<!ms shiuld be cut d('wn ;

(vi) Prior C');lC_lr:\~'lCe of the Dcpurtrnenr of Pcr sannel :Lnd Ad.ninisrr.uive Reforms
may be "btained "1 i'e'~r~::t)f c ich Tr;tin ing Programme before officers are ,~ep:;ted to
undergo it ;

(vii] It has been IlJ,cj t'lat w.ie.ievcr there is cl change of d'ficers, furnishing
of the ro..in is gilt ch:.mgcd thus costing extra expcnd rure. Henceforth. furni~;il;ngl
furniture may be purchasd only in rep\::icement of ,)ld furn ipre :--nd all such pr'.lposalS
must be cle.ired .n tile CclSC of Directorate by the Adm:nistlati',e Secr~t,<~y and in the;
case of Secreruri 't an.] l-inancial ,:~'ommissioners' Secretariat hy the ,:jnance Department.
Furniture to o~ [lll"c!u;cd should be simple, cist effective alhl durable;

(Viii) No expenditure sh~'LiLi be .ncurrcd fr orn the Governmcnj funds on printil,lg
and d sttibuti.rr at c:l\(:n,lars,!iaric;, grccring cards :'Il,J:)titcr cxpensive itcmSln
connection with the ,Jew year and othcr fesj ival s excenj w tll prior approval of Ch ef
Secretary;

'(ix) No displav a.l vert ise meuj shou\J be given in the newspapers by any Depli-:t-
men: or Public Sccpr Un Ier ta kings \,it'l:nt siecific approval of tlle concerned Admlnie-
trltivc xecr !t'.lo'y. (:\':\ Jv crt isc:nent should be released through the Department of
Public Relat;,ms only.

2. A,!)t:catioD of lnstructions to Public Sector Undertakings

These insjruvtions w iuld mutatis mutandis als o apply to the Public Secter Under-
takings. Adminisrrarive Secretary c.incerne.I with the Public Scctor Un,lertakiugs
WJuId be c, mpe!cn to give relaxClt ion of these instructions exCept in regard to cre:1tion
of posts/foreign rr.ivel w.icre the matter shJu[d be rfcrrcd 1,)\1 single rile through
Administrative Secretary P Fin .nce Secretary for prior CI)nCurfCI:Cc. All such proposals
mu~t be supp irre [ by t:l~ n.:..:c~:\1ry j.istif ic.u ion Llr seeking relaxation. Relc:tse of
various grzu«. cq rity, grant-in-aid to Public Sector Un.Icr tak ing and autonomous
b id ies .nclu J :n~ ci 'p~r uive ;nsrituj ions H l~lJ..! be dcpe.ulem on campI iancc of these
instructions. Director, IIl"titutional Finance anI Ex-Officio Secretary of Bureau of
Public B'lterpri,~s is b eiug ~c.:JJ~steJ to isrue sup;11cl1entary i'lstrLlqi ens fer matters not
covered in the pr..:'ielt instrucuons.

3. It siiill b.! t'l.! r.;,:),n~ibilitY of H~1 Is of Departments to ensure that the
austerijy and eCJnomy measureS enumerated above are strictly observed in letter and
spirit.

4. Tilese in~tructi()[}s are being issue.I with the appr,)VaIJf G .ivernor, Punjab.

No.~7 /6/91--5 FBT/3350 Dlted Chand igarh, the 18th April, 1991

1.45-A1HteritY in~P.lblic expenditure during the year 1991-92.

It is direcre l tJ rde r tJ (lis D;:partncnt's N J. 7/6/91-5 FB [/3 350, dated the
. 18th April, 19)1 0'1 tie subject n )ted abJv~ a rd to say that in view of ttl~ d-.:cisi in
taken in tile :n~~tin~:)1' tre Stat~ Telcpho:}e R,nrd held on Rth May, 1991 the
aiJsterity instructions arc am.ue nded as- un.ler :-

(i) Para (iii) of S .ction B re garding rcstricrl.ms on the use of telePh)nes by
c)uple in service stands deleted.

(ii) If an offic~r halls charge of more than one rlcpartment but whose office is
10cJte:~, at only one place, th in the "acility of only one telephone will be

anJw:J: Til! .nt rce r \V iuld n eeI to SJb'11it a cc rtif'icaje in this regard. .

J. 7/6/91-5FB[/5005 D:ted, Chandigarh, the 24th Juoe,1991
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1.46 FlTB 1992-9,s ~ S~ lJ17?:HT(') f3;lfra errJ?) :Q rnf1J f~i3 f43 f~9Td1 ;:1 i:~dr-

U~~~o' I •

~013 ~al1~ f~F.!~ ~16 ft~~~ l')j'3 q"::c lrj"2W'(':, 1992-93 f-:j'rrf\'2;:;U6 u'2, f2H

u:ra ~ w,am ~for,fT Mr dT1~h cA~7)f fJ'ij'3 oiClo -;:;1<]'"illF'::/ Jsl 5 I

2, fu<J ~i:!),:' fCllliiT D f-q 8tic lHq,W7) f~i1{;a ,':{aCi ['.it!

JJ03 f~ ol?)-t.:ETo Clc~ ~ll')-/T ~i t:T <J~F.li f~t!f~ 1J;:l3F.i 7i<JT~

Rc.1HT T)m- l:jc;l'2Trrrt ;:pill:,~r ,..~ ihi:; R1<::3 p;;'\:)rij'\,;j'; \,,;;2;,',;1 ~;,

f~lao i}j3 f311{1a &13;:;12: 3~, ~t-rc t'~B TTli81l'l{3 l{,::!T;:-';.;-a-:..::;f<J3 !~R ~~d .;(13
~all Bt-ic Ho.1HT r~-d \:j'HC5 ",d c:E tii,€! Un ! i~H 4i:j, q/(j(~ ;~JC')~,-e- R;:;: "'ilT?)

~llilll B~l H01 C\ool U~tl5 \

;','",,;:;i~<1 'C, •.A'-F ill r:-;;;:)c[ ,:,1
-";;';~:.J ".-~"";""'l..T1"''\ --

c(CI-e i a::ii ~fC "'rffli~i>;,it

<],', G<' -, ~c~ Fff<:r3

3, 8~C f3l')~'ci cra?i -e \fP.R f£'t3ET ?c;::;!s! f;! G:g'Fl~iJ, H:Z'~~! 2.l-lC 1'3':",,,, .....i(j<'i B
R1-I (';1o:J61 f2u~U 0;'12; ;::i-e1 ~ l'n3 l=1'F Be WE ~ilrlii de:h1 &j~; ldJc, i4d:~ ci06'j//iT C3',,:n,fr

D ;:lTBt"..t Uo , ttBui::.:1 feTm hTC51?,! ~F~c~ cf~t ~l'};T(:S~T t:l l:f~[:'; i:mi,(' f1iM ~ E!'~t

f?E ~aO! H"Ofi ~!Ol ldaT Oleo' <J~, f~TC!-e dO ~ i};I~<Jl)w 3n<iltlTcJ1i:; f~QT?) F,r ~lrlTCll

il1R' lf1P. 0113' ;iT(!. 3~e;rr PH; J.icrr-a~ <'I13Tn" H;",lr,:' ~:j'cj I I};f~\t:l Y,tP Qre2=, ~liEFJ.ti FjI'Q(;i

~ fuw,l('; f~ ij\:-e <::i~ R'B tl"f1i tJoB H~ul B~; t' r,:o;3c] '3 M<:il fc<-jura-e ccooT ~1i1:lT ~
::: . "

';1Tt" ~ I fl:r't q1'd(! ~ilc ~ c;(ltr B -&ciiE i1-!3 f'.Jfc:tili-i B H!U:--:; r:fl-i~ liTe tit HJ331
~ fi31 11

uRtl 5 I .(Jl)

Ue
m,

t{iJli;

f~
~"3

i!n?1 l

4, R'lc:5T(JT c,rtiC, '4,Tl.t3 P,lt)?iT )'rf3 iJu ci'B, f'i=r6:-jfi/ !la:r:::; eWe Q lFlY 3!aC': m1
f3r;11\:i ()~ ~ fT';l}'Tc, f~B ~1::~ f3y'e,lC) C:;::~jT l'r,3>H8~Z qT.:;! W'21 5' i ll0':T Hor U!r~ f?i

~1U.1 o;cil!P>i' <J(; h-:2 ~((T t ftp' ;fei tel I1Bc:{ RHfsi:vP -;rl~ f~~ "pre rU:ijl;; 1;1<:)':;t:::; ?;<i
~e'fl::r,l' fol:-, T f'2P B'21 liB~ f'eO( ~ 1~ tit.? 8,e fdPr:T iJ~ fc..:=eilQ'rT ~ ~ili

f?tl(~ <2>ti~t;, ~T~t f'eu q:)1(i <JC' Hi (Sl7:-li(::;l?i ~<'i' ~ cc:Y, -e l.{Tli3 ?ll !
~U Filtlo R}.isi~T<jh~!tJ?), l'liB ll-Ptt'C'; _}ll},if'C:J""T t 1ce,! R1W'P ~l'f'~Cl d Re1C\<

'ijl\]ltT ~ l'>lf-;:J~ Q:fj' f~~ f-;-:~ fl1TJ(';t ~1 8tE CZ1Clc ~t,C f~~ uR ~'I.j~U W3T tJj

l{~1:lcn f~~lQii ~ 1{or<.pl-;T, 3'21 'l)-j3 "Tc~l~l))-,T t"! W.lc3t!()12H~ t;~olE 0;07:1 ~i\]ltl ;) ~

~i3D' ~dIT ~t'T s~~l1:ltDEeClr, o1B" });~~c:l~FE;FC: -e VB "Te;:! uj oce; p.c\ 2d;:f~~t ,

~E 3601s ~cl tll<Jl~l ~ I \!'d0! ).\'0Ji i}E Oleo ~ 'F;-t; 201~ ~ lr,(i(Sl~c: (')lB f~R F!~'Q f
aoo ~s '8i? ;:ITe; tl ~ ~ !

:61

"

5, }ioflW '8T~ qO(iT. __ RO!1HtN~O!c ~ l';{HC?1 ~tl ~c f~ RH lii3 BTijf3 !tT
i

!iu ;:PcT rcOf ~ifflC'T 'el ~'20' fC!~l ,5' I Flal)'H /1.{i1c:C "€r ~.(')H1C:f3.;;10 C7.o(; H~lll~. ~~::

~'3oT tl::!l'r:To (jijj~f€3T ,.,TtT f~?iT r:e'a' ;:Pel ~l(jlp ~ I t{'e~ ~Cl~ ti1~' 5!Hl-<J'B13 tTo t!T '*H
; (ii) f::a
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U~3'8, B<Jl ';'!'C:":Fn i.=!T 5~, 3,c-iT."it 'rr~ f.~tFf2'?i-5~T, j:FCJlrrfT~ell}F R''{CBT [tlc? f~\3

clijl-liH'lJr \("f3'T 3':-:T !.i3fi') ';.f~ }'F1T'i'51 5H-f:?' ~, t!T 1!31 3~i l<JrFa '0J1' ":''ffill'fel-;.f! 'tlTtT t

futl~To, f.q~8' -eTB llB-ql, UBTc ,>{3 l-(;::ilO'::J1i5~i f~ 1-;.f'::1H lu ~c A~T f~f~ tffiTI3:n nul
<il31 ;:rYel I ,{;t1,"c ~ :)iHHr ~'..!t!;:; ~ i3'8 oj -&H ~ i)re? \1T \(';rCiC t! <fu ~l::f Uo'HfcoT B
t1crB ;ft tlroT cr~ t=JiCl <1?'i : q21 ~r.j lji11 :gi~ 'tl'e: ~'a i m3 'C?~ H'C -e H3 ~ 3T'C? l-;.fC}HfO

l1'C ''is ~ u1? 1iG'] 3'::;- :s:;pi: nT:2 T,) ;>{3 «es 3 ;getl'c Hani~ I>R)HTot f~ ?fa creT
~T <r::~!e1~j tiTer/Hi ;)7), f:-m ,'fToC H?li=luT ~c ~T~ rrffq"pol>:-;T iffi H?ii=loT ~ ~~ fu(')+
, - ~ \ .
~ ~1 ~: 7)<]1" ,{] t=:' i ll1ftl<JT U f~C!31 i; afOi'>rj r ;:r,~ I.•... ==

6. )-IIO/de :Ohlc. r~3r~1 li1<21-iTZi f~)):IG;:CJO l:Ira f;#3 f~'JTQJ ~ VI'! a:oo R<iq'l

~ tmTl:{ ~tic HQl1-!8 ~ J;ffq>J{Te J, ;I Y,j3 5 f~ eotl \10 I f~3 fu9TCIl ?) f~~rCllt ?i
st. lli'H.-2 GTC}1 lil..l'BTt'T ORIo' ;j~' ;J, >:!t~ f:gt! k,,;ari ?i ft'<J ~roH, li'e? C5el f3nf'o -q13
qijfijl)f ~~WoFj'1~ t1ti' ?,;.n 13 ~ ;dH-'I':d f<iJ f~3rJl ~ ~tf?;, <ieT ~ I ioe<1 ~fl::f}){T

fiPlfT ~ fq f~9TCIl atlc f31-;.f!c!qOi'i '8 ll~q f~B t[iN~ ~tle HC?>iSfVl ~atf orle1~w >!i3
,fi3 ft:3T01 ~IliTOT m=i' Rj:t frra ;:rrd1 qT311-;.fTarel'Hi <1erfoe3Y t!1 tI'C9~i otif qa@ aa I fuR

~ ~T~ Ufu))jT f~B f~HR '?i-q3 ~C!Hre ore <:10 I

7. iI;:{ra ~i1e J..{0i}fC5 -e tloT 3,1 I-;.fOfF<J ~'B" fG¥31 RTC5 'C?t'1 j:jil ))ioHTo l)f3 ~
- - ==

fi31 AT8' gel ~tlc f311i'd era?> -e iH ~ IH'C? ~?ir?c (gtrl title f~B <10 wcs fOl-f?) ~~-e
<)0 :-

B~ R'¢5 -e l{~~ I-;.f~Hr?i;

B'ct )'jTB" ~ ilii ~HTO; l';f3

(ii) B!~ M,,!f R!S ~ lI~Ji5 ~ HJlfol-;.fi ~ 'lfi13 l::foB; l';f3

(iii) 6~' FilB" C5el Eli./c I}jQ}1To I

"

,~3' (i) J>f3- :ii) f~B ~oA'~ 1:frfo'>ii r~B8 I-;.f'cd )Jofap~ f~~l Hr8 t=rTrrfT 3i./~~i:1'i 5'el
~ra ~T ~H f~~ ;:](')I f~0 ~f1:1'HT ;<JT">fT ~ Co{ f?'3rar >-rfrH-aa~ ~ J[@ f~RR ~cr~ (~) (I)
~d (ii) f~i ~a,:{r~ H"ftll)iT ~ Ytf'ri ;:)JI' fe-~ I ;t f'iFl Q1rCfc ~o~ BT~ f~'\l RTC5 '0 tlfti3
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6'ClH ~i1.~K-2 B ~'Ql~ 012 '3'Cll f~B f:;sfB3 )i~ ~{:p:r3 1:jl~ f~i3 42~3;:' (~13-;:;12': I tT tl~
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