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CHAPTER1

GENERAL FUNCTION OF DEPARTMENT OF FINANCE

1.69 In the Punjab Budget Manu.al, in Chapter llt Experid l+
ture not provided for in the Budget Estimates-Re-Appropriations-
Supplementary Estimates and Excess Grants, under paragraph
14.9B for proviso the following shall be substituted namely :--

"Provided that where the work of an Administrative
Department is divided. into more than one AdministraUve
Secretaries, each Secretary shall be competant to issue re-
appropriation order in respect of Major Heads under his
control subject to the condition, that overall savings in
the demand shall not be utilised except with the prior
approval of the Department of Finance".

No. 3/1/93-3FBII/1369, dated the 16th February, 1995.

1.70 Strategy for financial management in 1995-96.

All the Financial Commissioners/Principal
Administrative Secretaries to the Government
kindly refer to the subject noted above.

Secretaries
of Punjab

and
may

2. The State Government faced an unprecedented overdraft
situation with the Reserve Bank of India during the months of
March 1995 and April 1995. On analysis it was noticed th at
heavy expenditure during these months was responsible for this
situation. Unless smooth flow of funds is assured throughout the
year, cash flow problems will persist and the State would have
to face overdraft situation frequently. This is bound to erode
the public image of Government.

3. It is, therefore, essential that wasteful and extravagant
Expenditure be avoided as well as the flow of expenditure on
plan and non-plan schemes be regulated in the following way:-

(1) Wasteful & extravagant expenditure must be avoided in
It ne with Gandhian ideals. The Departments should adopt
austerity in Government spending and undertake a
special drive for checking avoidable expenditure in all
fields.

(ii) No expenditure on any new scheme that has been
approved in the Annual Plan 1!195-96 should be incurred
until! addHicnal resources are av afl.ab le , Por this
clearance of Finance Department be cb te f nwd ,



1st quarter

2nd quarter

20%

2

(iii) New components of old schemes approved in the Plan are
similarly to be postponed for implementation untill such
additional resources are assured. For this clearance of
Finance Department be obtained.

(Lv ) The flow of funds for on-going Plan Schemes should be
regulated in such a way that expenditure is matched
with resources. Accordingly expenditure should be so
made that a sum of 20% of the total provisions is spent
in first quarter, 25% each is spent in the second &
third quarter & 30% is spent in the last quarter.

(v ) Under no circumstances is any department allowed to
make non-plan expenditure over and above the budgeted
amount.

They are requested to ensure that the above decisions are
implemented in letter and spirit.

No. 7/8/95-5FBI/4797-99, dated the 19th June. 1995.

1.71 Regarding the flow of expenditure during the financial
year 1995-96.

It is refer to Punjab Government letter No. 7/4/94-5FB1/5551,
dated 9th August. 1994 on the subject cited above and to state
that wi ha view to regulate the expenditure of budgetary
allocation and to avoid rush of expenditure during the last
quarter of the year, it has been decided that the instructions
referred to above will reme ln in force during the year 1995-96
and the expenditure both Plan and Non-Plan for each quarter
will be incurred as follows :--

25%

3rd quarter

4th quarter

25%

30%

2. The 30% allotment of 4th quarter should be spent in
such a way that the expenditure in each month Le. January to
March 1996 may not exceed 10% of the remaining allotment.

3. It is, therefore, requested that these instructions are
strictly o1:lserved in letter and spirit during the financial year
1995-95 also.

No. 7/4/94-52B1/4823, dated the 20th June, 1995.
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1.72 Implementation of Plan Scheme - Financial clearance by the
Department of Finance during 1995-96.

It has been observed that a large number of Plan Schemes
are referred to the Department of Finance for clearance even
though several of the continuing schemes are not required to be
referred to this Department for clearance. In order to ensure
that the Administrative Departments are in a position to
implement the Plan Schemes expeditiously in a phased manner it
has been decided that the proposals for financial clearance for
technically new schemes (p l m) are not required to be sent to
the Department of Finance .an d can be cleared by the Admini-
strative Department concerned subject to the conditio!"! that :--

(i) the Plan Scheme is continuing for the last one year;

(H) 1;. e Scheme has been included in the Annual Plan by the
.i:I~partment of Planning and appears in the Plan Budget
as such;

(ili) there is no change in the norms, contents and objectives
of the Scheme; and

(i v) there is no ch anqe in the total outlay of the scheme except
that schemes involving following normal increases shall
not be referable to the Finance Department :--

(a) Salaries

(b) Medical Re-
imbursement

(c) Office expenses

(d) Travelling
expenses

(e) -Liveries, Rent
Rates & Taxes

(f) Telephones

(g) POL

Vehicle

Jeep (Petrol)

Jeep (Diesel)

Jypsy (Petrol)

Car (Petrol)

10% increase over the Budget Esti-
mates 1994-95.

At the level of 1994-95 (RE)

At the level of 1994-95 (RE)

At the level of 1994-95 (RE)

On the basis of actual requirements

As per norms

Norm per month for vehicle

Rs. 3500

Rs. 1500

Rs. 4000

Rs. 4000

Or at the level of 1994-95 (B.E.) whichever is less.
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Such rnc re ase s , however, would have to be adjusted within

the overall outlay for the specific schemes concerned as
.approved by the Department of Planning if the conditions
mentioned at (i), (H) and (Hi) above are fulfilled. The
clearance of the Department of' Finance is, however, necessary
if the changes proposed by Administrative Department is over
and above the above parameter for this purpose, detailed
justification would have' to be provided by Administrative
Department.

2. The flow of expenditure for
should be regulated in such a way
each quarter should be as under :--

on going Plan Schemes
that the expenditure for .,

1st quarter 20%

2nd quarter 25%

3rd quarter 25%

4th quarter 30%

(This is in accordance with instructions of the Finance Depart-
ment issued, --vide letter No. 7/4/94-5FBI/5551, dated 9th
August, 1994).

3. The Administrative Departments are advised to take
appropriate action in the light of these instructions.

4. Kindly acknowledge its receipt.

No. 2/2/95-2FBI/4901, dated 26th June, 1995.

1.73 Issue of Re-appropriation orders.

All the Financial Commissioners/Principal Secretaries/
Administrative Secretaries to Government Punjab may kindly
refer to the instructions contained in this Department circular
letter No. 3/2/95-3FBI/1258-61, dated 9th February, 1995 on the
subject noted above.

2. The Accountant General (A & E) Punjab has informed
that on scrutiny of the re-appropriation orders issued by the
Departments for the year 1994-95, it has been found that lapses
are still being committed by the re-appropriation orders issuing
authorities in violation of rules contained in the Punjab Budget
Manual and the instructions issued by the Government from time
to time and despite the issue of detailed instructions by the
Finance Department to the Administrative Departments, --vide
No. 3/1/92-3FBI/1575. dated 24th Februa.ry, 1993 the deficiencies
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still persisted in the re-appropriation orders lssued during the
year 1994-95 with the result that out of 59 re-appropriation '
orders as many as 21 orders amounting for Rs, 117.92 crores
approximately have been rejected. It has further been brought
to the notice of Government that almost all these orders were
issued in the last week of March, 1995 and as many as 50 on
31st March itself which clearly indicates that re-appropriation
orders are being issued by the Departments as an ex- post-facto
short-cut remedy to avoid excesses/savings with reference to
budgetary allotments instead of being a part of the process of
monthly review of expenditure and initiation of corrective
measures. Moreover, the re-appropriation orders issued" within

",' the stipulated date do not reach the offi.ce of Accountant
General, Punjab even upto 30th April, wh"ich consequently
delays the process of preparation of Appropriation Accounts of
the concer ned year.

3. In the light of position explained above the matter has
been considered and a serious view has been taken about the
non-compliance of the Government instructions issued in regard
to the re-appropriation orders. With a view to a void such
delays and lapses in future, it has been decided that following
guidelines/instructions~ should strictlv be followed while issuing
re-appropriation orders :--

(1) Re-appropriation orders should invariably bear the date
on which it has been sanctioned.

(u) Copies of re-appropriation orders issued
competent authorities should be sent to the
General (A&E), Punjab "through special
immediately after their issuance.

(lii) All Re+app rop rf at.ton issuing authorities should depute an
"Assistant concerned to visit the office of Accountant
General (A&E) Punjab from 5th April, to 15th April with
the duly approved list of Re-appropriation order, amount
of the order grant No. and authority which issued it for
re-conciliati'on of Re-appropriation orders issued by them.

by the
Accountant

1 messanger

(Lv) No adjustment of Re-appropriation order will be accepted
by the office of Accountant General (A&E) Punjab after
30th April. This cut off date must be observed by all
concerned.

(v) No amount from the Supplementary
should be re-appropriated because
thereof is required to be utilised
which it was obtained.

Demands for Grants
the amount obtained
for the purpose for



(xiii) No re-appropriation
permissible as per
Budget Manual.

4. Kindly acknowledge

should be
provision

made where
of 14.5 (V)

it
of

is not
Punjab

6
(vi) The amount of "Surrender or Withdrawal" as provided in

paragraph 13.6 of tire- Punjab Budget Manual to meet the
excesses within grant can only be utilised either by the
Department of Finance or by the Administrative Depart-
ment with prior approval of the Department of Finance.

(v.lf ) No funds should be re-appropriated to new schemes.

(viii) No funds should be re-appropriated against nil budget
provision.

(Lx) Figures of re-appropriation orders should be shown in
thousands.

(x ) The rule under which re-appropriation orders has been
issued should be quoted on the top of the orders.

(xi) Total in respect of "From" and "To" sides of re-appro-
priation orders should tally.

(xfi ) Reasons of savings as well as excess should be cogent
and convincing.

its receipt.

No. 3/2/95-3FBI/67-70, dated 2nd January, 1996.
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CHAPTER 6

GENERAL PROVIDENT FUND .
6. 139 tft .ut, ~ t!t 010H8 HSHafatnlO ~ fu81~1mf ad~lel aret orSt

3~OT~wa "
~ er ~ ~ fuF.r 3" ~ ~ fed ~ tft clelfu3 treT

~fu~~~~f;:Q;e-II~~ 13.10(1) ~tft.m
~ t!t Ha Ha f'dlfF.1() €tr -att ~ ~ d'1ft tft eo ~l3e 131 ~ ~ eft
FoF.ife3 cft3T ~ n t1 fu 33tfTCJ (roB "it.tit.) er UR: life 8% lli3 ~ ~

?er ~ tft l={Tijt 3?5CfTCJ~ "H'at!t ~ ~ ~ 3?)l::f1U futi cft ac;g' e1 w
~ ~ I W1 Q fc#r tra" ~ ~ -;:ft.1it. ~ tfT3 fut:r mf" c;cff a d;g!fu~
trr ~ n I tft. tit. ~ tft ~ HaHafalfF.fO ~ Feel;;g' tnf ad~l~ orF.ft
3"~ ~ octf ~ W HaeT , 1.[0 W fgrcrr ~ ftwro futr ~ ~
fa"cret ~ /»1 fq a' dl })fTtf<!;'T ('5TO'}fe; Ha Ha FalfF.fO ~ FeelI;gI })fTtf<!;'T ~

()TEtft. tit. ~ tfT3 fut:r ~ arm l~ ~ eft ~ ~, f;:rn -et
?03lfTO eo 12% ~ 'FPB~, ~ ~ ~ fut:r tiljf ~ ~ 00, t1 fu
~ eaH'e fc9:in.ft ~ ~ ~ ,

2. HOWO i> feR alP.; 3" futJTO cfuT ~ ~ fecr ~ cit3T fcrmr ~ fa tt
~ /»1 rua IJl })fTtf<!;'T ('5TO'}fe; Ha Hafutn;ro ~ fuel' ~ , ;:ft. tit. ~ ~ crr3
fuB" ~ ))fn.f 0Tlft t=nj+ ad;g '~<!dl ~ Q ~ dTlft 3" ~ ~ ~ ~
tf$w , fed de' R:!3i ~ ~ l)f(fto ~ ~ crdHBrtftl)fi/»1 fQa Idl»ft ~ ftr,{ro
m reuot tft fflo- fflo ~ qoo fci3 ~ ~ ,

R:!Hel $ 0Fftt ~ ~ ,

~: 9/4/95-4 fu:1{: 3/3269, fi.r3T 3~, 1995

6. 140 tft.lft. ~ t!t C:')T'd)@RSRafalfJTcS ~ fu81~i tnS'" ad~iel aret (Jtjjt
3~ OT~ wa JftIs21ad6 I
~ fug 3" ))fn.f er ftr,{ro W fgror ~ ;:rrar cft3 i8d

~: -9/4/95-4 fu:1{: 3/3269, fi.r3T 3 ~, 1995 ~ fe;gl~<! lli3 fuG

lTlf13"C ao6 tft (le' fu3 treT ~ fu ~ HaHe( fal.fF.fO er 91? ~ /

})1rua Idl »ft tft 3(9:fT(f ~ ;:ft ~tit. ~ -mtdt Ud" HCft% -acT W<! ~ 0TF.ft~,
fi:rcJ3t fu Utc ~ ~ lft? 3(')l:ITU er 8% ~ ~ ~ ?t:r ffT'(ft ~ tt TI,..
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~ ~, ))ffffift m 3" 1.fOT ~ ~ tr$w I fEH 3" Fe81~I cret ~
'"Ada Id ~ "iltro 3" ~.~. }){'Tfe ~ fut.r3t ~ RH' W 30CfTCJ cft~Ireil

~ mr ~ ~ (8a1fe»fr) er ~ »tg w WOT ~ ill.tft. ~ ~
tnf ad~1(l<! ~ Sfc{H W<ft aa ~ ~, ~ ~ 3" ~ 1JOT ~

~ ~ I ill. tft. ~ ~ crcm -;:.nf ad~I~<! ~ ~Idc8 -t8d "()T"g trraT
~ ~Gelfe31~feu~ fa'p,fr Ht fu tt ~/»1fQalcft ~
~ A8AaFdlfaO ~ fe81~1 ~ ill. tft. ~ ~ CfT3 ~ ~ »fT1.f ~

0Tlft m.r ad~1(la:dl, ~ g feR ;:of ad~ret oret orm 3" ~ ~ rn:ff
~ ~ I fER W ~ fuCJ ~ cft3r trTtT ~ ~ tt ~/»1rQa'dl
~ <i3d1f1!al ~ f.;m8dFFldI ~ ~ ft:r>,.rroWtr ~ fuQt >l8 30CfTCJ

'e- fuW ~ fe81~ I ~ "iltro 3" mu m fuR ~ ~ ~ ~ cft3t oret
m }){'Tfe tIT. tft. b ~ l:fT3 ~ mf ~ ~ un, ~ ~ a.w- ~ feu
~ er "8T9 ?)'C'tf ~;:r$rrr I

'2. fuR -et 1.l~ ~ gm ~ I

~: 9/4/95-4 fu: ~: 3/4515, fH3t 5 trO, 1995

6.141 Rate of interest on deposits in the Punjab General
Provident Fund and the Punjab Contributory Provident
Fund for the financial year 1995-96.

It is to say that accumulations at the credit of subscribers
to the Punjab General Provident Fund and the Punjab Contri-
butory Provident Fund will carry interest at the rate of 12%
-<twelve per cent) per annum. 'These rates will be in force during
the financial year 1995-96.

No. 6/2/95-5FBII/6196-97, dated 30th August, 1995.
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CHAPTER7

LOANSAND ADVANCES
7.71 House Building Advance Revising the admissibility limits.

It is to address on the subject cited above and to say
that keeping in view the increased cost of construction of
houses, the increase in the maximum amount admissible as House
Building Advance has been under active consideration of the
State Government. After careful consideration, it has been
decided that henceforth the Punjab Government employees will be
entitled to House Building Advance equivalent to their 75 times
the monthly basic payor Rs . 3.50 lac, whichever is less. Where
husband and wife, both being State Government employees;
joi.nt.l.y build a house .each one will be granted separate loan
subject to the condition that the amount of loan so granted to
both shall not exceed a maximum limit of Rs. 5 lacs.

2. In terms of rule 10.18 of Punjab Financial Rules
Vol. I, an advance is admissible to the Punjab Government
employees for repayment of a private loan taken for thp purchase
of a. built up house. Punjab Government has decided that the
house building advance would also be admissible for the
purposes of repayment of institutional loans or bank loans
raised by an employee for acquisition of built up house.

I

3. An advance for repairs, enlargements or both to the
existing house is presently allowed to the State Government
employees equal to their 25 months' basic pay subject to a
maximum of Rs. 60,000. This matter has also been considered by
the Government and it has been decided that the upper limit
would now be Rs. 1,00,000 inste ad of Rs. 60,000.

The other terms and conditions will, however, remain the
same as provided in rules/instructions.

The above decision of enhanced entitlement will take
effect with effect from 1st April, 1995. Case which have been
sanctioned after 1st April, 1995 will be covered under the
revised policy. However, those cases which has been sanctioned
prior to 1st April, 1995 but all the instalments of loan have
not been drawn by the employee by 31st March, 1995 will a'.:.-
be covered under the revised policy.

,
Necessary amendment in the relevant rules of Punjab

Financial Rules Volume-I, shall be made in due course.
,r"

No. FD-Loans-SOI-95/10507, dated 27th April, 1995.
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7.72 Grant of advance for the purchase of Time Share within
the overall entitlement of House Building Advance.

It is to invite a reference to the subject cited above and
to say that some Associations of Punjab Government Employees
have requested Government to provide loans to enable them to
purchase Time Shares in resorts floated by various companies.
Time Sharing is a new concept of owning an apartment for a
week or multiples thereof by paying an initial small investment.
All investors are expected to choose a resort in which he
proposes to own an apartment on Time Sharing basis by making
an initial investment. This will enable the investor to spend
one" week or multiples thereof in that apartment every year for
99 years. He has also the option of spending subsequent
holidays in other resorts wherever this facility is available. ~
The accommodation, which is a fully furished flat, comes free to
him, but he has to pay for recurring expenses for the period he
stays there, just as he would in a flat owned by him.

2. The owner of a Time Share in a particular resort has
the option to use the week allotted to him or to float it to a
time when he can utilis.e it. There is also a provision" to
accumulate the week so that during his next visit, he is able
to spend more than one week. He can also split the week into
days and utilise it on more than one occasion by staying there
for a total of 7 days in that year. There is also the facility to gift
the week or to exchange it to any other resort being maintained
by the same Time Share Company.

The Government have considered the scheme in all details.
Presently some private companies are running this scheme in
ad4lition to the Punjab Tourism Development Corporation. Other
Sta\te Corporations may also enter this field subsequently.
AccOrdingly, it has been decided to provide loans to Government
servants for purchasing a Time Share in any company which is
approved by the State Government. The loan would be met from
within the existing provision, under which Government employees
are eligible for loans for the construction of house or for the
purchase of a built up house subject to the overall financial
limit fixed by Government. All other terms and conditions
applicable to the house construction loan will also be
applicable in this case as well.

The above loans will also be subject to the following
terms and conditions :--

1. Application in the prescribed form (Specimen attached
hereto) •
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Surety Bond in the prescribed form from a
Government employee of a comparable status or
below the applicant employee on stamped
Rs. 15 duly executed and accepted by
Sanctioning 'Authority.

3. Copy of the scheme of the Group from which shares are
to be purchased.

2. permanent
one class
paper of
the Loan

4. Statement of emoluments/deductions, duly verified by the
Drawing & Disbursing Officer.

5. Affidavit in the prescribed form
paper from the applicant duly
Commissioner/Executive Magistrate.

on 20
attested

paise Judicial
by the Oath

6. Since the apartment cannot be mortgaged, the Ice nee will
either have to mortgage an house in his name or in the
name of any mernber Ls ) of his family or have the liability
of the surety continued till the advance together with
interest due thereon is repaid.

The definition of family shall be as per Punjab
Civil Service Rules Volume-I, Part-I. Certificate from an
authorised valuer, about the present value of the
property being mortgage.d, would be necessary. An
affidavit is to be' submitted. by the owner(s) that he/
she/they is/are the owner Is ) of the house and it will be
mortgaged in favour of the Punjab Government as and
when required.

7. Agreement· in Form PFR-15 duly executed on judicial
paper of 20 ps.

; 8.' Departmental permission of the competent authority to
purchase the Time Shares.

9. Annexure 'A' on judicial paper regarding recovery of the
balance amount from the D.C.R.G. duly signed by the
competent authority.

10. If the Government employees is temporary, certificate to
the effect that the Gover nrnerrt": employee is likely to
continue In service as required, -- vide Rule 10.13 of
P.F.R. Volume-I duly signed by the loan sanctioning
aurthority.

FD-Loans-SOI-95/8878, dated 4th May, 1995.
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APPLICATION FORM FOR THE GRANT OF ADVANCE FOR

PURCHASE OF TIME SHARE
1. Narne (in block letter s )

2. Father' s/Husband' s Name

3. Designation

4. Department/Office

5. (a) Date of Birth

(b) Date of entry into Govt.
service

(c) Date of superannuation

(d) Whether belongs to SC/BC
(e) Whether permanent or

temporary?

(attach surety of a
permanent Govt. employees)

(0 Date of retirement of Surety

6. Scale of pay

7(A) Detail of Pay (other than HRA)

(a) Basic pay

(b) Personal pay

(c) Dearness pay

(d) Special pay

(e) Dearness Allowance

(0 CCA

Total

(B) Deductions

(a) Compulsory G.P. Funds
subscription

Entries in Column No. 5
verified

Signature of Head of Office
with seal



13
(b) Instalment on account of

Cycle/Scooter/Car Advance

(c) Income Tax

(d) GIS

(e) Others

(r) Instalment on account of
advance for the:

(L) Purchase of plot

(Li) Construction of house

(Lil ) Purchase of house

(Lv) Repair of house

(g) Proposed instalment of
account of purchase of
Time Share

Total

(C) Net payable (Carry HomeSalary)

(D) Whether the carry home salary is
more than 40%of Gross Salary?

8. Treasury/Sub-treasury from
which advance is to be drawn

9. Amount of advance admissible
(75 times of the monthly basic
payor Rs. 3.50 lac; whichever
is less)

10. Amount of advance required

11. Whether advance for the
purchase of plot/construction
of house/purchase of house
taken previously

If so, complete particulars of
the previous e dv ancef s ) with
Code No.

1

",

Entries in Column No. 11
verified

Signature of Head of Office
with seal



14. State if the Time Share proposed
to be purchased will be held
solely or jointly ?

14
12. Price of Time Share to be paid/

settled (attach an attested copy
of Scheme of Group/Company duly
approved by State Government)

13. The suurces from which the ex-
penditure in excess or amount of
advance applied for will be met·-

(i) Drawal out of GP Fund

lE) Saving

(Li i ) Loans form relatives/friends: --------------------------
(iv ) Others, if any

15. (a) Since the apartment cannot
to be mortgaged, the employee
may give his option either to
mortgage a house in his name
or in the name of any membeds)
of his family or have the
liability of surety continued
till 'the recovery of advance
together with interest

(b) State if the house proposed
to be mortgaged is held
solely or jointly. If held
jointly, the name of the co-
owner and relationship with
him/her (Furnish an affi-
davit that he/she will
mortgage his/her share of
the house to the Punjab
Govt. against loan)

(c) Whether the valuation of the
house to be mortgaged, got
done as per present condition
of the house. (attach detailed
valuation report from the
authorised valuer).
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16. Proposed monthly instalment of

recovery (where the date of re-
tirement of surety is earlier to
that of the date of retirement of
applicant, repayment of advance
and interest is to be ens ure d before
the retirement of surety) If the
Surety retires after the loanee em-
ployee, then the employee has an
option. He can furnish an agree-
ment in Annexure 'A' and retire
his interest liability from his
DCRG

17. Has any member of the family
applied for or intends to apply
for similary advance? If so,
name of employee, his desig-
nation/department and the
amount of advance applied for
alongwith letter No. & date of
sending the case to the Loans
Cell of the Department of Finance

DECLARATION
1. I undertake to utilise the amount of advance for the

purpose for which it has been applied for and understand that
in case of misutilization of the advance, I will be liable to pay
penal interest on the advance in addition to disciplinary
action, under the rules.

2. I undertake to mortgage the balance left, if any.

3. I undertke to mortgage the house in my name or in the
name of any other member of my family or have liablity of
surety to be continued till the advance tDgather with interest is
repaid.

4. I do not own Time Share either individually or jointly
in my name or in the name of any member of my family.

5. I agree to the recovery of the balance amount, if any.
from my death-cum-retirement gratuity or any other dues.

6. Agreement (Form PFR-1S) has been executed and attached.
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7. I have read rules/ instructions regulating the grant of

advance and agree to abide by the terms and conditions thereof.
I shall be liable to refund the amount of advance alongwith
interest and penal interest besides disciplinary action in the
case of non-fulfilment of any condition/terms of sanction/rules/
instructions issued from time to time by the Government.

3. It is certified that
proposed to be purchased is
advance recommended.

the
not

value
less

of the
than the

Time Share
amount of

Signature of the applicant

Documents Attached
Designation
Deptt./Office (in which employed)

1.

2.
3.
4.
5.
6.
and so on ••••••••

(TO BE COMPLETED BY THE APPLICANT'S LOAN SANCTIONING AUTHORITY)

No. Dated :

Forwarded to the Secretary to Government Punjab, Depart-
ment of Finance (Loans Cell) S.C.O. No. 110-111, Sector 17-C.
Chandigarh.

1. I 1 aye scrutinised the application and have satisfied
myself of the correctness on the facts etc, stated therein.

2. It is certified that the advance is admissible under the
rules/instructions on the subject and all formalities prescribed
under the rules have been completed. The applicant has already
taken Rs. as an advance for the purchase of
plot/built up house, for construction of house, repair/enlarge-
ment of house before this.
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4. It is recommended that an advance of Rs.-~----~(Rupees which is admissible under Government

instructions, may be granted to this applicant. The amount of
advance will be recovered in instalmen ts @ Rs.
monthly and interest accrued thereon in Lnste Imerrts ,
The balance of Rs. still left over will be
recovered from D. C.R. G. of the applicant which works out to
Rs. on his present emoluments. The recovery of
advance will commence from the issue of pay after the
drawal of advance from Treasury.

5. I have satisfied myself on the basic of monthly deduc-
tions etc. made from the applicant's salary, that after allowing
him the carry home salary of 40% the amount is well within his
repey In q capacity and that the entire amount of the advance
with interest accured ther eon , will be recovered from the
applicant before his retirement either through monthly
instalment and or by the adjustment from the Death-cum-
Retirement Gratuity.

6. It is certified tha t the original documents with
appropriate stamp fee, where required, have been kept in the
record of this office.

Signature

Designation,

Name of the Department.
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Eligibility :

(a) all permanent/temporary
below the rank of Senior
for this advance.

Government employees not
Assistant would .be eligible

20
7.74 Grant of advance for the purchase of Computer system to

the State Government employees.

It is to invite a reference to the above cited subject and
to say that with a view to bring efficiency in the functioning
of the Government Departments, the Government has decided to
introduce integrated computerised system in Government
Departments. The following Departments have been selected to
implement the project on the pilot basis :--

(i) Finance Department.

(Li ) Department of Public Works (B&R).

(iU) Department of Transport (Non Commercial Wing).

(Iv ) Department of Food and Supplies.

In order to enable the Government officers/officials to
acquire a computer system and computer technology and to
enable them to buy a computer of their own, it has been
decided to provide to all Government employees an interest free
loan upto Rs. One lac. This loan will be subject to the
following terms and conditions :--

(1) The loanee will ensure that computer is actually
purchased and used by him.

(2) He will be required to undergo a short duration
full/part time course in computer as may be prescribed
by the Government.

(3) The loanee will not refuse under any circumstances to
work in the computer section if and when it is so
required.

(4) The total amount of advance shall not exceed. Rs. One
lac in each case or the anticipated price of the
computer system, whiChever is less. The Government
employees obtaining an advance shall produce
satisfactory evidence to the satisfactions of the
sanctioning authority that computer system has been
actually purchased, the amount spent is not less than
the amount advanced.
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(b) If the Government employee is tempor a r y L;

(i) surety of permanent Government employee of compar-
able status or of one class below the applicant
Government employee on stamped paper of Rs. 15
duly executed and accepted by the loan sanctioning
authority.

(If ) a certificate to the .effect that Government employee
is likely to continue in Government service as
required f --vide previso to rule 10.13 of PFR
Volume-I duly signed by the loan sanctioning
authority.

(Li i ) If the Government employee is due to retire within
10 years, surety of a permanent Government
employee of comparable status or orie class below the
app l ic a nt Government employee on a stamped p e pe r
of Rs. 15 duly executed and accepted by the loan
sanctioning authority.

(c) Pro forma invoice from the reputed dealer.

(d) Only one advance is admissible
computer system during the entire

for the .purchase
service.

of

(e) Disbursement of advance will be ma.de by bank draft
in favour of dealer concerned which will be approved
by the Government in advance.

(0 The computer system purchased with the advance will
be considered to b.e property of the Government until
the advance is repaid.

(g) An agreement will be executed at the time of drawing
the advance.

(h) After purchasing the computer system the Government
employee will be required to execute a mortagage
bond (Form to be devised) hypothecating the computer
system to the Government.

(L) The advance will be interest free and shall be
recovered in not more than 150 monthly instalments
from the pay bill of the Government employee or
depending upon the length of service of employee
concerned (the numbe r of instalruent will be suitably
adjusted, keeping in view the remaining ser vi ce of the
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Government employees). Recovery of advance will
commence from the 1st issue of pay after the advance
is drawn.

(j) Condition of 40% carry home salary will be applied as
in case of other advances.

(k) Government employee will
computer system at his
purchase with any of the
damage, loss or theft.

be required to insure the
own cost immediately after
Insurance Companies against

The applications for' the grant of advance for the
purchase of Computer System to a Government employee who has
been sent on deputation, will also be considered for the grant
of such advance along with other employees of State GOvernment.

These instructions will come into ,force from the date of its
issue.

Necessary amendment in the relevent Rules of P. F. R.
Volume-I will be made in due course.

No. FD-Loans-SOI-95/12222 dated the 15th May, 1995


