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CHAPTER—I
GENERAL FUNCTIONS OF THE DEPARTMENT OF FINANCE

181 Vote on Account for expenditure of the Govi. of Punjab, 1997-98.

I am directed to refer to Punjab Government letter No. 1/1/96-1FBI/2730, dated 19th
March, 1997 on the subject noted above and to say that keeping in view the fact that regular
budget for 1887-98 is yet to be approved by Vidhan Sabha, and in order to regulate the flow of
expenditure prior to this, it has been decided that the expenditure other than Salary, Pension,
and Gratuity should not exceed 1/3rd of the total Major head wise budgetary allocation in
each month conveyed to you for the first three months of April, May and June, 1997. In case
it 18 not possible to keep the expenditure within this limit, the prior approval of the Department
of Finance may be obtained.

2. Please acknowledge its receipt.

No. 1/1/86-1¥Bl/3222, dated the 1st April, 1997.

1.82 Economy in expenditure during the year 1997-98.

Instructions have been issued from time to time for observing austerity and economy
in public expenditure. These instructions have become all the more necessary because of
continuing constraints on financial resources of the State Government. I have, therefore,
been directed to say that it has been decided that the following measures for observing austerity
and economy in expenditure should be enforced during the year 1997-98 .—

Reduction in Staff Expendituré

() The creation of new post on Non Plan side shall be allowed only if matching
savings are indicated by gurrender of posts in the same group or posts in the
immediate line of promotion.

(ii) Whenever any senior level post is abolished, the personal/supporting staff attached
with that post should be simultaneously abolished.

(iii) Any post which is held in obeyance or which remains unfilled for a period of six
months should not be filled up without prior consent of the Finance Department.

Gv) The tendency of departments to spend the unspent budgetary provisions in the
last month of the financial year even when there is no immediate need to spend it
shouid be discouraged and the amounts ailowed to lapse. Hence in the last quarter
of the financial year the monthly expenditure should be restricted te 10% of the

‘budgetary provisions under each S.0.E. as per instructions of Finance Department
already issued.

(v} Noexpenditure on any new scheme or new component of an existing scheme that
has been approved in the annual plan 1997-98 should be incurred unless the
sAearance of the Finance Department is obtained.
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(#) Under no circumstances any Department is allowed to incur non-plan expenditure
over and above the Budgetary allocation. All the Controlling Officers should monitor
the expenditure regularly. It would be the responsibility of the Administrative
Secre'tary to ensure this.

{vii); The financial limits on the cost of telephone calls made from the residence of
Officers should strictly be followed.

They sre requested to ensure that the above decisions are implemented in letter and
spirit. B

No. 7/8/97-56FB1/4384-85, dated 16th May, 1997

1.8s Financial Discipline/Budgetary Control.

{ am directed to refer to the subject noted above and to say that it has been observed
that some Departments have incurred the expenditure in excess of the budgetary allocation
during the year 1996-97, in viclation of the Government instructions issued from time to
tisne. While separate action is being taken in respect of these departments. With view to have
2 better financial discipline/budgetary control over the expenditure in the current year, it has
been decided in consultation with the accountant General (A&E) Punjab, that :—

(i) All the sanctions of re-appropriation orders issued by the departments alongwith
the consolidated statement showing the requisite details of the sanctions of re-
appropriation orders issued during a particular year must reach the office of
Accountant General (A&E), Punjab by 30th April, each year at the latest. Failing
this, amounts incurred in the excess of the original allotment will be kept under
obiection by them., The sanctions of ve-appropriation orders relating to State Plan,
Centeal Plan (ghowing State and Central Share) and Centrally Sponsored Plan
under Plan Hesds should be issued separately to coincide with original and
Supplementary Plan estimates. i

@) The Controlling Officers will ensure that the budget allocation is communicated
to the Subordinates for information immediately after the demands for grants are
passed by the State Legislative Assembly and communicated by the Department
of Finance.

(i) The copies of D.D.O. wise budget allotment for the financial year are sent to the
Accountant General (A&E), Punjab by 5th May each year. However, the allotment
for the year 1997-98 should be sent to Accountant General (A&E) Punjab,
Chandigarh immediately by the 15th July, 1997,

@v) Similarly where the system of “letters of credit” is in vogue, the copies of “letters
of credit” may be furnished to the office of Accountant General (A&E) Punjab
within fortnight of the issue of the same, failing which the expenditure reflected
in the accounts would be kept under cbjection by Accountant General (A&E)

Punjab.
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(v) Copies of the finarcial sanctions issued by various Departments may be furnished
to the Accountant {leneral (Audit), Punjab in additional to the office of Accountant
General (A&E) Pusiab. A copy of the sanction is alse required to be sttached with
the vouchers.

(vi) The D.D.O. wise allocstion of funds made by the Departments may hd conveyed
to D.T.0s./T.Os. concernod by the 30th April each at the latest and for the year
1997-98 it should be conveyed by 15th July, 1987. A copy of 2.D.0. wise allocations
may be addressed to Divector, T & A, Punjab also.

(vii) D.T.0s./T.0s. ghall refuse passing the hills of the Departments which fail to
intimate the D.D.0s. wise Budget allocation t¢ them as per schedule given at (vi)
ahove. s

(vii) D.T.0s./1.0s. shall not pase bills of D.D.Os. for disbursement over and above the
funds allocated to them. ‘

2. These instructions may please be noted for strict complisance.
No. 8/2/96-3FBU/6104, dated 7th July, 1997.

1.84 Economy in expenditure during the year 1997-98.

All the Financial Commiissioners/Principal Secretaries/Administrative Secretaries
to Govt. Punjab may kindiy refer to the instructions issued vide letter No. 7/8/97-5FBI1/4384,
dated 16th May, 1997 addressed to all Heads of Departments and copy endorsed to them on
the subject noted ahiove.

2. Witha view to reduce the deficit in the Budget, the Finance Minister announced
in his budget speech in the Punjab Vidhan Sabha on 11th June, 1997 that all the
Govt.Departments and Punjab State Undertakings will effect an economy of 5% of the
budgetary allocation of S.O.E. “Gifice Expenses” including expenses on telephones, cars and
PCL ete. In order to comply with the announcement made by the Hon'ble Finance Minister
in the Vidhan Sabha, you are requested to issue necessary instructions to the Heads of
Departments under your control for effecting 5% economy as indicated sbove, in Goverament
expenditure during the year 1997-98. The economy effected will be reviewed at the time of
finaglisation of excesses and surrenders stastements in the month of November, 1997.

No. 7/8/97-6FBI/6110-11, dated 7th July, 1997.

185 Limiting the flow of expenditure during the Financial year 1997-98.

I am directed to refer to Punjab Government letter No. 1/1/96-1FBI/3222, dated st -
April, 1997 wherein you were reqguested that the expenditure other than salary, Pensgion and
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Gratuity should not exceed 1/3rd of the total Major Head wise Budgetary allocation of Vote
Account in each month of April, May and June, 1387. Now the Punjab Appropristion (No.
Bill, 1997 relating to full budget for the year 1997-98 passed by the Punjab Legislative Assemb
has received the assent of Governor of Punjab and budgetary allocations for the full ye
1997-98 including the amount obtained through Vote on Account for the 1st three months
April to June 1997, has been conveyed to all the Heads of Departments ete. in the State.

2. Inorder to regulate the expenditure and te avoid rush of expenditurs during t!
last month of the year, it has been decided that the expenditure, both Plan and Non Pia
should be restricted to 1/9th of the total budgetary allocation {exciuding in the expenditu
already incurred during the 1st three months viz. April, May and June, 1997) in each men
during the remaining nine months of the current financial year 1987-98, In case, itis n
possible to keep the expenditure within this limit, prior approval of the Department of Finan
may be obtained.

3. Please acknowledge its receipt.

No. 7/11/97-5FBL/6156, dated the 8th July, 1997.

1.86 Implementation of Plan Scheme—Financial Clearance by the Departme
of Finance during 1897-28.

Tt has been observed that a large number of Plan Schemes are referred to ¢
Department of Finance for clearance even though several of the continuing schemes are n
required to be referred to this Department for clearance. In order to ensure that ti
Administrative Department are in a position tc implement the Plan Schemes expeditious
in a phased manner it has been decided that the proposals for financial clearance for technica
new schemes (plan) are not required to be sent tc the Department of Finance and can
cleared by the Administrative Department concerned subject to the condition that :—

@) the Plan scheme is continuing for the last one year or more;

(i) the scheme has been included in the Annuai Plan by the Department of Planni
and appears in the Plan Budget as such;

(i) there isnochange in the norms, contents and objectives of the Scheme; and

- (iv) there is no change in the total outlay of the scheme except that schemes involvi
following normal increases shall not be referable to the Finance Department :

(a) Salaries 10% increase over the Budget
estimates 1996-97
() Medical Reimbursement At the level of 1696-87 (R.I.)

(¢) Office expenses At the level of 1996-97 (R.E.)
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(@3 Travellingexpenses Atthe level of 1926.97 (R.E.)

{e} Liveries, Rent, Ratesand Oun the basis of actual requirements
Tazes

{# Telephones As per norms

gy PCL A per norm mentioned below or at

the level of 1286-87 B.E. whichever

is leas.

Vehicles Norm per mounth for vehicle
Jeep (Petrol) Hs, 8,500
Jeep (Diessl} Ha. 1,500
Jypsy (Petrol) Rs. 4,000
Car (Petrol} Ea. 4,000

Z. The above S8.0.E. wise smounts, however, would have to be adjusied within the
overall cutiay for the specific schemes concerned as spproved by the Department of Planning
if the conditions mentioned at (1), (i) and (it) are fulfilled. The clearance of the Department of
Finance is, however, necessary il the changes, proposed by Adminisirative Department is
over and above the sbove perameter. For this purpose, detailed justification would have to
provided by Administrative Departiment.

: 3. Insofar as Centrally Sponsored Schemes ave concerned, these would continue to
be referred to the Finance Department since the funds can be released only after verification
of actual receipt of the central share in the Siate exchequer. :

4. A copy of the sanction issued in reapect of the plan schemes cleared at your leval
under the powers delegated to you, mayv invariable be endorsed to the Department of Finance
to enable this department to monitor the expenditure.

5. The flow of expenditure for en-going plan schemes should be regulated insucha
way that the expenditure for each month should be resiricted to 1/9th of the total budgetary
allocation {excluding the expenditure ziready incurred during the first three months viz.
April, May and June, 1837} in each month during the remaining 9 months of the current
financial year 1997-98. This is in accordance with instructions of the Finance Department
issued,—vide letter No. 7/11/97-5 FBI/6156, dated 8th July, 1997.

6. The Administrative Departments are advised to take appropriate action in the
light of these instructions.

7. Kindly acknowledge receipt.
No. 2/11/97-2FB1/6429, dated the 4th August, 1957.
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