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Copy of Punjab Goverrmment circular letter No. 6/10/88-6GE/3299, dated
9th March, 1989, from the Department of Personnel and Administra-
tive Reforms, addressed to all Heads of Departments etc., etc.

Subject.--Grant of Leave Travel Concession to the State Government
employees.

I am directed to say that the Punjab Government employees
are at present allowed Leave Travel Concession for visiting their
home towns once in a block of two years as per instructions
contained in Punjab Government Circular Iletter No. 2892-GI-57/
6828, dated the 26th/28th May, 1957 as amended from time to
time.

2. The Third Punjab Pay Commission para 16.5 of its
report has recommended that the scheme of Leave Travel Concession
adopted by the Government of India as modified from time to
time in future also be made applicable to the State Government
employees. The recommendations of the Third Punjab Pay Commis—
sion have been considered by the State Government and it has
now been decided that the facility of Leave Travel Concession
for visiting Home Town/any place in India available to the
employees of the Central Government be extended to the State
Government employees and members of their families as under

(i) Leave Travel Concession for journey to any place in
India during the year 1989 (Extended to the year 1990)
or for travel to Home Town once during 1989 unless
such concession has already been availed of under the
instructions mentioned in para-I above for the block
1988-1989.

(ii) Leave Travel Concession for journey to any place in
India in every block of 4 calendar years commencing
from 1990--the first block being 1990 to 1993. If this
concession for visiting any place in India is not utilised
during a certain block of 4 vyears, it can be carried
forward to the first year of the subsequent block of
four years with the permission of the Head of
Department.

(iii) Leave Travel Concession for travelling to  Home-town
in every block of two calendar years commencing from
1990--first block being of years 1990-1991. In case
the Leave Travel Concession for travel to any place
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in India as specified at (ii) above is availed of in
a certain block of 4 years by an employees, the said
employee shall be entitle to avail of the Leave Travel
Concession for travel to his Home Town only once in
that block of 4 years.

The above Leave Travel Concessions shall be admissible
the following conditions :--

The reimbursement of actual fare will be allowed for
entire  distance covered both ways without any
restriction:

The reimbursement of the expenditure will be made
only if the journeys are performed by rail or by
regular bus-service of the State Transport Department,
State Transport Undertakings, State Tourism Department
or Corporations either of the Punjab State or any other
State. Chartering of buses/private vehicles will not
be permitted.

The concession will also be admissible for journeys
performed by the State Government employees during
regular leave or casual leave as the case may be
irrespective of the duration of leave;

The definition of family for purposes of the Leave
Travel Concession under the scheme will be the same
as has been accepted for the purposes of Travelling
Allowance for journeys on transfer;

The concession will not be admissible for travel by
air or air-conditioned Ist Class rail. Officers entitled
to travel on tour/transfer by air or air-conditioned
Ist class Rail will be entitled to claim only Ist Class
railway fare. For journeys performed by Leave Travel
Concession beneficiaries, they will claim fare only
for the shortest route between the place of embarking
for journey and the destination. The reimbursement
of fare will be regulated as laid down by Government
of India,--vide their letter No. 31011/35/86-Estt.(A),
dated 6th August, 1987. (copy enclosed):

Prior permission of the Head of Department or Adminis-
trative Department as the case may be should be
obtained before undertaking the journey while availing
of the concession. A copy of the application form in
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which an employee should be seek permission is at
Annexure 'A'.

(vii) After the completion of journeys while submitting his
claim, an employee will furnish a certificate and an
affidavit in the forms respectively at Annexures 'B!
and 'C'.

4, -Instructions issued by the Government of India for grant
of Leave Travel Concession for visiting any place in India details
given in Annexure 'D' will apply mutatis mutandis to all the
State Government employees subject .to the conditions mentioned
in paras—-3 above.

5. All the Departments/Controlling Athorities should maintain
regular accounts of the expenditure incurred on the grant of benefit
of Leave Travel Concession to visit any place in India to the
employees working under them. This information should be sent
to the Finance Department by the 30th April every year in regard
to the preceding financial year.

6. The members of All-India Services will, however, conti-
nue to avail of the Leave Travel Concession as per the provisions
of the All India Services (Leave Travel Concession) Rules, 1975
as amended from time to time.

7. These instructions will take effect from the date of
issue of this letter and all journeys under Leave Travel Concession
commencing on or after the date of "issue of these instructions
may be regulated in accordance with these instructions.

8. This issues with the concurrence of the Department
of Finance conveyed,--videtheir U.O0. No. 3/26/88-2FP-IV/145, dated
1st March, 1989.

e
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ANNEXURE 'A!
APPLICATION FOR AVAILING OF LEAVE TRAVEL CONCESSION |
1. Name of the officer/employee.
2. Post held.

3. Date of appointment in the
present service.

4, Period during which L.T.C. is
proposed to be availed of (in
case of self please indicate
whether leave has been
sanctioned).

5. Block of year for which L.T.C.
is-proposed to be availed of.

6. Details of L.T.C. to be availed
of 1=

(i) Whether for visiting home-
town.

(ii) Whether for visiting any
place in India.

(iii) In case of (ii) above the
place to be visited.

Wise

7. Members of family for whom
L.T.C. is to be availed of :—-

(i) Names of family members
with present age.

(ii) Relationship with the applicant.

8. (i) When L.T.C. was availed of last?
(Indicate the block years for
which L.T.C. was availed of and
the period during which it was
availed of) :

(ii) If any sanction for the grant of
L.T.C. was issued, please quote
its No. and date.
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It is certified that the Leave Travel Concession for the
block years being claimed above was not availed of previously.

It is further certified that the members of family for
whom L.T.C. is being claimed, are residing with me.
Dated : Signature of applicant

Place : Designation
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ANKEXURE 'B'
 CERTIFICATE TO BE GIVEN BY A GOVERNMENT EMPLOYEE

1 have not submitted any other claim so far Leave Travel

ncession in respect of myself or my family members in
respect of the block of two years/four years from
to : .

I have already drawn T.A. for the Leave Travel Concession '
in respect of a journay performed by me/my wife with

children/ children. This claim is
in respect of the journey performed by my wife/myself with
children/ children none

of whom travelled with the party on the earlier occasion.

I have not already drawn T.A. for the Leave Travel Concession
in respect of a journey performed by me/my wife with
children/ children in  respect

 of the block of two years/four years from and

. This claim is in respect of the journey
performed by my wife/myself with children/

" children none of whom availed of the
concession relating to that block.

I have already drawn T.A. for the Leave Travel Concession
in respect of a journey performed by me in the year
in respect of block of two years/four years from s
and . This claim in respect of the journey
performed by me in the year : . This is against
the concession admissible once every two years in a prescribed
block for visiting home-town as all the members of my family
are living away from m§ place of work.

The journey has been performed by me/my wife with
children/ children to the declared home town
viz./place in India.

That my husband/wife is not employed in/that my husband/wife
is employed in Government service and the ~concession has
not been availed of by him/her separately for himself/herself
or any .of the family members for the concerned block of
two years/four years. i

Signature of the Govt. Employees
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ANNEXURE *‘C?

AFFIDAVIT

I, ¥ Sf O 3
employed as Y
in the office of ey
do hereby solemnly affirm and declare that the journeys in respect
of which L.T.C. for wvisiting is being
claimed wvide my bill for the period were
actually performed by me and/or the members of my family as
per details given in the L.T.C. bill.

DEPONENT
VERIFICATION :

Verified that the above facts are true to the best of my

k}::owledge and belief and that nothing relevant has been concealed
therein.

Place DEPONENT
Date
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ANNEXURE 'D!

Govt. of India letter No. 43/6/73-Estts(A), dated 3rd May, 1974
(with a copy of its enclosures i.e. letter No. 43/6/73-Estts(A),
dated 11th March, 1974).

Govt. of India letter No. 31011/4/78-Estt.(A), dated lst Septem-
ber, 1978.

Govt. of India letter No. 31011/2/75-Estt. (I), dated 3rd Feb-
ruary, 1979.

Govt. of India letter No. 11022/3/81-AIS(11), dated 20th June,
1981.

Govt. of India letter No. 31011/14/83-Estt.(A), dated 29th
November, 1983.

Govt. of India memorandum No. 31011/17/83-Estt.(A), dated
27th December, 1983.




